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Starting with “Why”

Why are we here?

* To learn how to assemble and submit projects for EPC.
* To become comfortable and confident with EPC.

* All projects >$1M valuation must be reviewed via EPC.
* All Residential Master Plans must be reviewed via EPC.
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Community Development
Why EPC?

Value for the Customer City Policy Direction

* Access 24/7, 365 days a year * Sustainability Goals

* Printing Cost * Efficiency
* Save Travel & Time * Accuracy
* Accuracy
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Now the What...

* What is EPC?
* Building permit plan review conducted electronically using PDF files instead of paper
documents.
* What does the City need to review?
* Same material content as a paper submittal — just assembled and formatted
electronically for EPC.
* What happens when the plans are approved?
* Pay fees in the office or online.
* Clear any permit conditions.
* Approved/stamped plans and supplemental documents may be downloaded.
* Inspection cards provided electronically and downloaded by the customer.
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... and... What do | need for EPC?

* A reliable highspeed internet connection

* A PDF writer application (e.g. Adobe Acrobat, Blue

Beam, etc.)

* Unlocked PDF versions of all documents and
drawings needed for submission
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Now the How . ..

* No additional material... just no paper.

*Only 3 PDF Files
*APP (82 x 11) ... (“REPLY” file after cycle 1)
*PLANS (24 x 36, 36 x 48)
«SUPP (8% x 11)

6/26/2019 - City of Sacramento EPC Workshop 7

Instead of construction "
Files can be

submitted at the
Public Counter or On-

line, whichever is.

more convenient.

paper
materials in three separate
PDF files.

Y
(]
LY

Construction Plans
T-24 Enengy compliance
Documents.

¥
]
'
'
’
'
"
'
'
'
1
L

/ As needed: \'

As needed: *  Structural Calculations Materials required for
Planning Referal Sheet *  Fire Sprinklers Cutsheets approval are the same
Building Permit Application (CDD- Soils Reports. for both processes. The
0200} Geotechnical reports electronic process simply
Agent Authorization for Owner - Truss Calculations involes POF file
CDD-0204 Water Supply test submission instead of
Address Request Form CDD-0104 Spedial Ingpedtion Form CDD-015%7 paper.

Accessibility Upgrade Reguirements

CoD-020

Site Drainage and Encroachment

Questionnaire COD-0227

Owner Cerification of Residential Lot

Lineg, Building Location, and Reguired

Setbacks CDD-0252 /
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2% STEP ONE—PLANNING REVIEW

Email planning@cityofsacramento.org and provide the following items:

* |f applicable, the file number of the approved Planning entitlement (eag.f DR17-182,

P18-008, Z18-045). A signed concurrent review form (MOU) is required from your
Project Planner if the project has a concurrent Planning application in progress.

* A detailed scope of work must be in the email body and on the cover/index sheet
of the drawings you plan to submit for a building permit.

* Attach a PDF of Architectural plan sheets only. This would typically include the
cover sheet, site plan, floor plan, building elevations, and landscaping plans. This
PDF file must not exceed 20 MB.

* Plan sheets must contain a licensed professional stamp.
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If you are able to submit an application to the
Building Division, Planning staff will provide you
with either:

1) A Planning Referral Sheet (PR Sheet); or

2) A Planning exemption stamp on your
architectural sheets.
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More How . .. the APP file

* Application “APP” file... the shortest one.

1. Planning Referral Sheet (PR Sheet) if Applicable
* Include the PR Sheet you received from planning@cityofsacramento.org
* Also include the MOU for concurrent review if applicable.

* Or, if the work has been exempted by Planning... insert your stamped
architectural sheets into your cycle 1 PLANS file.

2. Universal Building Permit Application (CDD-0200)
* Download & fill out the PDF
* Signature (verified) required only if permit holder is identified.
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More How . . . the SUPP file
* Supplemental Documents or “SUPP” file... the math ‘n stuff
* Everything you would typically submit on paper that is not a
part of the construction drawings or application.
* For example . .. G .
~_ _Geotech/Soils Report
b
Water Supply Test
| Special Inspection Form
12
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More How . .. the PLANS file

* Construction Drawings or “PLANS” file... AKA “the tree saver”
* All drawings in a single PDF file (Architectural, MEP, Structural, Fire, Onsite Civil)
* Assembled in same order as the sheet index

* Bookmark to each page consistent with the sheet index
* Ask your design team to bookmark their plan sets before sending them to you for submittal.
* Pssst... designers can export a PDF from CAD software automating this bookmark feature.

* Oriented horizontally, right side up, and fit to page.

6/26/2019 - City of Sacramento EPC Workshop 13

13

SACRAMENTO

Community Development

More How . .. after cycle 1 ...the REPLY file

Response to Corrections
“REPLY” file...

1. Plan Review Resubmittal form
(CDD-0270) — Cover of REPLY file >

2. Narrative responses to previous
cycle corrections.

SACRAMENTO

ity Development CityofSacramentc.org/dsd
Plan Review Resubmittal

Plan Check #: ___Date:
Project Name:

Phone #:

Job Address: __
Project Contact:
E-mail: Fax#: __

Resubmittal for Cycle 2 [] Cycle 3[JCycle 4[] Cycle 5*[]Beyond"_# of plans submitted_ erc[]

ANY CHANGES TO ANY CHANGES TO THE
PREVIOUSLY APPROVED ORIGINALLY PROPOSED
PLANS?” SCOPE OF WORK?”

CHECK EACH
DISCIPLINE BEING

3. Any forms, calcs, or specs belong in
REROUTED

DISCIPLINE

I No Yes No

the SUPP file. i
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» Review

~ Comments List (14018)

Q |2

Pége 137 Indeterminate
INVISIMOUNT (ABOVE TILE)

@ AutoCAD SHX Text ~
Page 137 Indeterminate
10 MODULES X 4 UNITS

@ AutoCAD SHX Text ~
Page 137 Indeterminate
TILE HOOK (FLAT TILE)

@ AutoCAD SHX Text ~
Page 137 Indeterminate
SPLIT ARRAY

@ AutoCAD SHX Text ~
Page 137 Indeterminate
TBD

@ | AutoCAD SHX Text ~
Page 137 Indeterminate
4:12
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Layers & Comments

“Flatten” Layers and Comments... Why?

* Layers and comments can stall our shared review
system, often preventing staff from stamping the
documents or even opening the file.

* City staff will attempt to flatten PDF files. If it does
not work (i.e. our software stalls) the customer will
need to do it.

* Refer to the EPC Guidelines for tools and direction on
how to flatten layers and comments.

* We cannot flatten AutoCAD SHX Text comments. See
EPC Guidelines for specific instructions on this topic.
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[P G0.00 - SHEET INDEX
7 60.10 - GENERAL NOTES, FIRE DEPARTMENT NOTES, AND SPECIAL INSPECTIONS

] e

@

.
2 s cmoros Bookmarkin
IF G021 - GENERAL CONDITIONS

[P 6022 - GENERAL CONDITIONS
6030 - SPECIFICATIONS
[ 6031 SPECIFICATIONS
[F 6200 - EGRESS PLAN / DETAILS
¥ 6300 - CALGREEN CHECKLIST
= [} Architectural
{F AD201 - DEMOLITION FIRST FLOGR PLAN
(F A1.00 - REFERENCE SITE ACCESSIBILITY PLAN
F A1.10 - REFERENCE SITE ACCESSIBLE PARKING PLAN
[P A201 - FIRST FLOOR PLAN
F 4202 - SECOND FLOOR PLAN
% A211 - FIRST FLOOR REFLECTED CEILING PLAN
¥ 4212 - SECOND FLOOR REFLECTED CEILING PLAN
[P A301 - EXTERIOR ELEVATIONS AND DETAILS

(F 45,00 - ENLARGED RESTROOM FLOOR PLANS, INTERIOR ELEVATIONS AND DETAILS

[P 45.10 - INTERIOR ELEVATIONS
F 4601 - SCHEDULES
[P A8.11 - INTERIOR DETAILS
 A812 - CEILING DETAILS
= P mechanical + Plumbing
[P MP0.00 - MECHANICAL & PLUMBING SPECIFICATIONS
[P M0.11 - ENVELOPE TITLE-24 FORMS
I M0.12 - ENVELOPE TITLE-24 FORMS
[F M021 - MECHANICAL TITLE-24 FORMS
[P M0.22 - MECHANICAL TITLE-24 FORMS
[ M0.23 - MECHANICAL TITLE-24 FORMS
[ M2.01 - FIRST FLOOR MECHANICAL PLANS
[ M2.02 - SECOND FLOOR MECHANICAL PLANS
P O
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PLANS and SUPP Files . .. Why?

* Reviewers need to be able to alternate
between references and details on
different sheets.

» SUPP files are often hundreds of pages.
Without a bookmark to the first page of
each separate document, it is very difficult
to navigate.

* PLANS less than 20 sheets do not require
bookmarks. Nice to have, but we can
conduct a review without.

EPC Workshop 16




EPC Remote Submission Process T T T -

| Incomplate
Submission bagins submittal

Applicant submits $

their APP, PLANS

©)

Applcant regiles and SUPP files City intak staff reviaw 'a":r"m umtalw::m ;I:"“""‘ gk '
for @ Basic CRizen  @e——pe  Iniougn e Citizen BUDMIALSA Mes for — Complale submiltals move :
Partal Account. Portal and pays haf compiataness Tonar in the procass.
«of thair Administratve )
Processing lee.
Complete
submiteal

Submission Complete

Cyche one plan

Staff croates
Applicant a building pormit acthity
pays e submitial the
T invoice on the activity type, calculates
COM-, RES- or MP- remaining submittal fees. and
Plan Chock Target. activity omalls the applicant

review cormection - Cycla two resubmitia uploaded lo, _/
comiments *>- original SUB- activity on-ling
rocohved

SACRAMENTO i
Community Development worored - B
6/26/2019 - City of Sacramento EPC Workshop 17
17
Community Development
PDFs & Online Submittal Demonstrated
[switch to desktop for walkthrough]
* Combine Multiple PDFs with Bookmarks (Refer to EPC Guidelines)
» NO Portfolios
* Naming the PDFs (Refer to EPC Guidelines)
> ADDRESS-CYC1-APP
> ADDRESS-CYC1-PLANS
» ADDRESS-CYC1-SUPP
» PERMIT#-CYC2-REPLY
* Creating a Submittal (SUB) Record Online (Refer to EPC Guidelines)
> https://aca.accela.com/sacramento/
6/26/2019 - City of Sacramento EPC Workshop 18
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Documents

The maximum file size allowed is 1000 MB.

html Zip;mj| v:mdv;gif;rar;doc; docx xisx;xis;csv; wmv; rptitxt;xmirtf,wav; sqlwpd are disallowed file
types to upload
.
W hy O n |y 3 fl | e S ? Name Record ID Record Type Entity Type  Type Size Upload Date  Action
. 1670 - Application-for- frn - -
Building-Permit - 06-  SUB-1813298 ::;';‘.’M“:fl PanReview [ rd w:;:“;{': 1S4MB  06/27/2018 3
21-18 (2).pdf
Church Street
ACCURACY & EFFICIENCY mﬁ';‘g%"_'éf:‘:_‘“"' SUB-1813298 ;ﬁ;‘l""?"“:‘flp“’“““‘" Record Plans/Drawings  7.15 MB 06/27/2018 a
17.pdf
Church Street Station 2 . N -
Planning Referral Sheet  SUB-1813298 2::';;’3'[’[ PlanReview o cora g’;c‘*:r:::;’ 6836KB  06/27/2018 a
- 06-21-18 pdf
. . 1670 Elev ABB Truss . Residential Plan Review
We value your time and our time! Cales - 04-19-18par  SUBIBI3298 oo Record Pans/Drawings  222MB  06/27/2018 (g
f?ﬂg‘f‘“f;f"” Cales  5g-1813298 "e‘id‘?ﬁ’t'ﬁfl PlanReview  pocorg Plans/Drawings 186 MB  06/27/2018 3
With multiple files & no naming 1670 s Sprinker Colcs . suzz0n Resdental PanReview  pecorg Puns/Duwings  S016KB 067208 (R
prOtOCOI there Isa hlgher rISk that 1670 Fire Sprinkler Plans Residential Plan Review
Something gets missed or an - 06-18-18.pdf SUB-1813298 Submittal Record Plans/Drawings 103 MB 06/27/2018 a
. . . . Chrch Street
outdated version is being reviewed. Scamemo. | pisies RSMMPNNRSION feoq  pmDuwiess  GoOMB  0szmaol 4
And that can delay your project! 05-29-18.pat
1865 - Application-for- - )
Building-Permit - 06-  SUB-1813298 L ooneriel PANREVIEW g o pepScTYons 152MB  06/27/2018 a
21-18 (2) pdf
Church Street Station - .
Planning Referral Sheet  SUB-1813298 oo " "= Record ppplications 536KE 061272018 |
- 06-21-18.pdf
<Prav 1 2 Next >
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Wh ly 3 files? R
y O n y | e S ° The maximum file size allowed is 1000 MB.
htmihtm; » - - 4;avi;mpg:mov;m4v;gif;rar;ds doc LxXmirt pd are file
types to upload.
ACCURACY & EFFICIENCY Name Record ID Record Type Entity Type  Type Size Upload Date  Action
1601-L-Street-CYC1- g Commercial Plan Applications
e sUB-1820970 SOmmercht Flan Record i 107MB  10/26/2018 4
CYCLE 1 | sopppar i C¥el | sus-tazoor0 commerch Bon Record Specifications 2267MB  10/26/2018 4
* Clearly named and categorized.
Y 8 ;ﬁ’;;‘:;”"cvc“ sUB-1820970 COMMmercial Flan Record Plans/Drawings ~ 378MB  10/26/2018 a
* New/revised files are clear. e . s
- - - - ommercial in \
« Customer knows exactly what AN gt SUB-1820070 |OMMErc Fan Record Plans/Drawings ~ 414MB  11/50/2018 4
. . - COM-1821069-CYC2- Commercial Plan Plan Check
City staff is reviewing at any CYCLE 2 | Repuypar SUB-1820970 S abmittal Record Cormments 61861KB  1L30/2018 (g
given moment. ggx‘:g'zmss-cvu- SUB-1820970 ﬁ::‘x’:j‘;r‘“m Record Specifications 2583MB  11/30/2018 a
g&n-;.:g:oss-cva- sUB-1820970 COMMmercial Flan Record Plans/Drawings ~ 419MB  12/17/2018 a
CYCLE 3 .
COM-1821069-CYC3- Commercial Plan Plan Check
REPLY.pdf SUB-1820970 o cubmittal Record Comments 79214KB  12/17/2018 a
’ Commercial Plan '
ISSUED 2 SUB-1820970 fommerch Fan Record Plans/Drawings ~ 425MB  12/28/2018 4
e SUB-1820970 SOmMmerchl Flan Record Specifications 1629MB  12/28/2018 a
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24 Cycle of Review and Beyond

* Use the same submittal (SUB) record (not the permit record) to upload
documents for the duration of the plan review via
https://aca.accela.com/sacramento/.

* Use the resubmittal form (CDD-0270) plus the narrative responses to corrections
as the cycle 2 REPLY file.

* The cycle 2 PLANS file must be the complete set, including the latest version of all
sheets, and all sheets must be signed by the design professional. Signatures on
electronic plans should be an image of an ink signature, not an electronic
signature that would lock the PDF document.

* If you have new or revised material in the SUPP file then your cycle 2 SUPP file
needs to be complete and include all the latest versions of the supplemental
documents. Any required documents in response to correction notes (e.g. special
inspection form, accessibility upgrade form?should be added to your SUPP file.
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Key Differences Between Paper & EPC

* No “slip-sheeting” for PLANS or SUPP files.

* Each review cycle is a complete submittal, with new documents/sheets added and
superseded documents/sheets replaced. Building staff will only target the disciplines
who had corrections or need to review newly added/revised material.

* All sheets stamped by licensed professionals must bear signatures
beginning in cycle 2.

* If plans are approved this is the set that is electronically stamped by the City.

* Plan sets bearing limitations such as “Not for Construction”, “Preliminary”
or “Bid Set Only” will not be routed for review.
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SACRAMENTO

Community Development
Important Resources for EPC

* EPC Webpage https://www.cityofsacramento.org/Community-
Development/Building/Plan-Review/Electronic-Plan-Check
* EPC Quick Reference Guide (handout & link above)

* EPC Submittal Requirements (link above)
e EPC Verification Checklist CDD-0316 (handout & link above)

* Citizen Portal- https://aca.accela.com/sacramento/

* Building Forms - https://www.cityofsacramento.org/Community-

Development/Resources/Forms/Building-Forms

* Questions? Email EPCintake@cityofsacramento.org

6/26/2019 - City of Sacramento EPC Workshop
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