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DISCLAIMER: 

THIS MANUAL HAS BEEN PREPARED TO HELP GUIDE INTERESTED PARTIES 
THOUGH THE ELECTION PROCESS. PLEASE BE ADVISED THAT THE CITY 
CLERK CANNOT ENGAGE IN RENDERING LEGAL, ACCOUNTING OR OTHER 
PROFESSIONAL ADVICE OR SERVICES.  

THE ENCLOSED MATERIALS ARE PROVIDED AS AN OVERVIEW OF 
REQUIREMENTS. HOWEVER, CANDIDATES ARE RESPONSIBLE FOR 
ENSURING THAT THEY MEET THE LEGAL REQUIREMENTS OF CALIFORNIA 
GOVERNMENT CODE, CALIFORNIA ELECTIONS CODE, SACRAMENTO CITY 
CODE AND THE SACRAMENTO CITY CHARTER.  
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ABOUT CITY GOVERNMENT 
 
Founded in 1849, the City of Sacramento is the oldest incorporated city in California. In 
1920, Sacramento city voters adopted a city charter (municipal constitution) and in 1921 
began a City Council-City Manager form of government which is still being used today. 
 
The City Council consists of the mayor, elected by all city voters, and eight 
councilmembers, elected to represent separate districts in the City. The mayor is required 
to live in the city limits and each councilmember is required to live in the district they 
represent. The mayor and councilmembers serve four year terms. Elections are 
staggered and held in even number years. City Council seats for districts 1, 3, 5 & 7 expire 
in 2018. The mayor and City Council seats for districts 2, 4, 6, & 8 expire in 2016. If no 
candidate obtains a majority of votes cast (50% plus one) in the June primary election, 
the two candidates receiving the highest number of votes will advance to the November 
general election (also known as a run-off). 
 
In the case of a special election to fill a vacant office, the candidate receiving the greatest 
number of votes in the special election shall be elected to fill the vacant office. The person 
elected to fill a vacancy shall hold office for the unexpired term of the former incumbent. 
 
The City Council establishes city policies, ordinances and land uses; approves the city’s 
annual budget, contracts, and agreements; hears appeals of decisions made by city staff 
and citizen advisory groups; and appoints four council officers: a city manager, city 
attorney, city treasurer, and city clerk. Councilmembers serve on several standing 
committees, which include Law and Legislation Committee, Audit Committee, and 
Personnel and Public Employees Committee. The mayor and councilmembers receive 
an annual salary and benefits. 
 
BEING A MEMBER OF CITY COUNCIL 
 
Each City Council member represents a district of between 55,141 and 60,928 residents, 
and serves as a liaison between the residents and businesses of the district and City staff. 
The mayor represents the entire City (population 466,488) and serves as a liaison, 
problem solver, and collaborator between organizations, businesses and City staff on 
major City issues and projects. The City Council meets at least once per year to develop 
the city’s strategic goals. 
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The Office of the Mayor and City Council is located on the fifth floor of City Hall. Each 
councilmember has an individual suite in the council offices for themselves and staff and 
shares common areas and equipment. 
 
Meetings 
 
The City Council holds weekly public meetings most Tuesdays at 6:00 p.m. in the City 
Council Chamber on the first floor of City Hall, located at 915 I Street. Occasionally 
meetings are moved to Thursday to accommodate conflicts such as holidays or election 
days. As provided in the City Charter, the City Council may take up to four weeks off per 
year. These dates are typically the first two weeks of July and the last two weeks of 
December. 
 
Members serve on standing committees, as well as on a variety of joint power authorities 
and other committees. City Council standing committees are the Audit Committee, Law 
and Legislation Committee and Personnel and Public Employees Committee. The 
authorities and other committees include, but are not limited to, the Local Area Formation 
Commission, Sacramento Transportation Authority, Sacramento Public Library Authority, 
Sacramento Regional Transit, and Sacramento Area Council of Governments.  
 
Materials for City Council and standing committee meetings are in the form of an 
electronic agenda packet, which the Office of the City Clerk produces and publishes on 
the Thursday prior to the meeting. Members use various digital devices to capture, read 
and annotate the electronic agenda. Meeting materials are published in dropbox and 
electronically on the city clerk’s website, paper copies are not provided. Supplemental or 
amended materials may also be presented for consideration before or during the meeting. 
Materials for authorities and other committees are provided by the respective agencies in 
relation to their meeting schedules. 
 
Compensation 
 
Compensation for the mayor and city councilmembers is set by the Compensation 
Commission. Members receive an annual salary of $63,272. They also receive a financial 
contribution toward a medical and dental plan; life insurance; retirement; 401(a) plan; long 
term disability insurance; a transportation allowance of $4,800 per year; an expense 
allowance of $2,500 per year; and a technology allowance of $1,200 per year. 
 
The mayor receives an annual salary of $120,218. The mayor also receives a financial 
contribution toward a medical and dental plan; life insurance; retirement; 401(a) plan; long 

http://sacramento.granicus.com/ViewPublisher.php?view_id=21
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term disability insurance; a transportation allowance of $7,200 per year; an expense 
allowance of $5,000 per year; and a technology allowance of $2,000 per year. Members 
are not compensated for attendance at standing committees, joint power authorities, or 
other committees. 
 
Terms of Office 
 
Members serve four year terms, and are sworn in on the fourth Tuesday following the first 
Monday in November. In some years taking office is delayed while awaiting the final 
election results from the Sacramento County Registrar of Voters. There are no term limits. 
Terms are staggered with even and odd districts expiring in alternating even years.  The 
mayor’s term expires with the even districts. In the case of a special election to fill a vacant 
office, the person elected to fill a vacancy shall hold office for the unexpired term of the 
former incumbent. 
 
Staff 
 
Members of the City Council employ a senior council representative, an executive 
assistant, and if they choose, council representatives and office interns. The Office of the 
Mayor employs additional support staff. This staff supports the day-to-day activities of the 
member’s office. These activities may include organizing and attending public meetings, 
meeting with citizens or citizen groups, organizing and attending community events and 
meetings, meetings with staff to review upcoming agenda items, responding to 
organizations that want to do business with the city, and responding to and handling 
constituent complaints and concerns.  
 
The Office of the City Clerk manages the centralized administrative functions of the Office 
of the Mayor and City Council such as human resources/personnel functions, fiscal 
analysis, resource development, and management functions. 
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RECORDS AND DISCLOSURE 
 
The California Public Records Act allows for public inspection of most government 
records. As a candidate for elective office, all documentation provided to the City of 
Sacramento, including email and written correspondence, may be subject to public 
disclosure unless otherwise exempt under the act. The Nomination Petition is the only 
document that requires the home address of the candidate. However, pursuant to 
Elections Code section 17100, public access to this document is limited to viewing only. 
The petition may not be copied, distributed or posted online. 
 
All campaign reporting forms are public documents under the Political Reform Act and 
are subject to disclosure. Campaign reporting is required to provide receipts and 
expenditures in election campaigns, and disclose assets and income of public officials 
that may affect their official actions. Address information is redacted for online posting of 
forms, however full unreacted versions shall be provided to the public upon request.
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WHO CAN RUN FOR OFFICE? 
 
A candidate for City Council shall be at least 18 years of age, a citizen of the United 
States, a resident and a registered voter in the district they seek to represent. Candidates 
for mayor shall be a resident and registered voter within the City of Sacramento city limits.  
 
Voter registration and residence shall be for not less than 30 days preceding the date of 
filing nomination documents. Voter registration shall be verified with the Sacramento 
County Office of Voter Registration and Elections prior to the issuance of nomination 
documents. 
 
NOMINATION PROCESS 
 
In order to qualify as a candidate on the ballot for the office sought, a candidate shall 
successfully complete the nomination process. This includes the submission of a 
Nomination Petition (issued by the Office of the City Clerk) with not less than 20 nor more 
than 30 signatures of registered voters residing in the district sought. In addition to the 
petition, the following forms shall be submitted:  
 

• Ballot Designation Worksheet  
• Statement of Economic Interests Form 700  
• Candidate Campaign Statement Short Form 470 (if applicable) 
• Candidate’s Statement  

o Payment for Candidate Statement (OR indigence forms) 
o Manner of Payment Form 

• Biographical Form and Image  
• Code of Fair Campaign Practices  

There is no filing fee for submission of nomination documents. All documents shall be 
submitted at one time. Once the nomination documents have been submitted to the Office 
of the City Clerk no changes shall be made, nor shall any additional information be 
provided. This guide shall provide detailed information regarding each form included in 
the nomination documents. 
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Nomination Period 
 
Pursuant to Elections Code, the nomination period shall begin on Tuesday, February 16, 
2016 and will end on Friday, March 11, 2016 at 5:00 p.m. During the nomination period, 
the Office of the City Clerk shall issue and accept official nomination documents during 
regular business hours of Tuesday – Friday, 8:00 a.m. to 5:00 p.m. We will be observing 
the City Holiday on Monday February 15, 2016. 
 
Candidate Forums 
 
Candidate forums shall be held in early 2016. These forums are open to the public 
and intended to provide an instructional overview of the deadlines, regulation, and 
process for running for office. A schedule of forums can be found on the city clerk’s 
website.  
 
 
All nomination documents shall be submitted at one time. Nomination documents shall 
be typed using the electronic fillable forms (not handwritten) provided by the Office of the 
City Clerk, printed and signed for submission. The only exception to this is the Nomination 
Petition which is provided in paper format.  
 
In order to ensure that nomination documents are complete and aligned with 
requirements of Elections Code and City Code, candidates are encouraged to schedule 
a submission appointment prior to the filing deadline. This provides time to review 
documentation with elections staff and ensure that documentation is complete and 
acceptable. Appointments may be made by contacting the Office of the City Clerk at (916) 
808-7200. 
 
Deadline for Filing Nomination Documents 
 
The deadline for filing nomination documents is Friday March 11, 2016 at 5:00 p.m. 
Candidates arriving after the deadline shall be turned away.  NO EXCEPTIONS ARE 
PERMITTED. 
 
Withdrawal of Candidacy 
 
Withdrawal of candidacy is permitted up to the close of the nomination period of Friday, 
March 11, 2016 at 5:00 p.m.  
 

http://www.cityofsacramento.org/Clerk/Elections/1-Elective-Offices
http://www.cityofsacramento.org/Clerk/Elections/1-Elective-Offices


Running for Office  
 
 

 
915 I Street | Sacramento, CA 95814 
(916) 808-7200 | clerk@cityofsacramento.org  

Page 18 of 78 CCO-019 
Rev. 9/3/2015 

 
 

 
ORDER OF NAMES ON THE BALLOT 
 
The Secretary of State shall conduct a randomized alphabetical drawing on Thursday, 
March 17, 2016 at 11:00 a.m. to be used in determining the order of names on the ballot. 
Candidates shall be notified of the order via email within one week of the drawing.  
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CANDIDATE ACTION CALENDAR 
 
Action/Description Date 

Nomination Period. 
2/16/2016-
3/11/2016 

Deadline for filing nomination documents with the city clerk. 3/11/2016 

Last day to withdraw candidate’s statement (5:00 p.m.). 3/14/2016 

Secretary of State to hold randomized alpha drawing. 3/17/2016 

Filing deadline for First Pre-Election Campaign Disclosure Statement 
Form 460. 4/28/2016 

Write-in nomination period. 04/11/2016-
05/24/2016 

Late campaign contribution reporting period (within 24 hours). 
 
03/09/2016-
06/07/2016 
 

Last day to register to vote. 05/23/2016 

Filing deadline for Second Pre-Election Campaign Disclosure 
Statement Form 460. 05/26/2016 

Election Day 06/07/2016 

Filing deadline for Semi-Annual Campaign Disclosure Statements 
Form 460. 08/01/2016 
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Each candidate shall be nominated by not less than 20 but no more than 30 registered 
voters residing within the district of the office sought. This is accomplished by obtaining 
signatures of voters on a Nomination Petition. The Nomination Petition can only be issued 
by the Office of the City Clerk. The petition shall remain intact as one document. 
Separating the pages shall invalidate the petition. The information contained on the first 
page of the petition shall be pre-populated by the Office of the City Clerk. A sample 
Nomination Petition is included at the end of this section. 
 
SIGNING A NOMINATION PETITION 
 
Any registered voter in the district in which office is sought, including the candidate, may 
sign a Nomination Petition. However, a registered voter shall only sign the petition of one 
candidate for office in their district. If a registered voter signs more than one petition, the 
signature shall count only on the Nomination Petition which is filed first. The signature 
shall be written in the same manner as their voter registration. 
 
CANDIDATE’S INFORMATION 
 
This information shall be requested by the Office of the City Clerk and shall be pre-
populated on the petition. The address used shall be the residential address that qualifies 
the candidate to run for the office sought.  
 
CIRCULATING THE NOMINATION PETITION 
 
The Nomination Petition may be circulated by the candidate or by any other person 18 
years of age and qualified to vote in the State of California. Only one person may circulate 
the petition. Whoever circulates the petition shall personally witness each signature and 
complete and sign the Declaration of Circulator. This includes name, address and 
circulation dates; and is signed under penalty of perjury. 
 
AFFIDAVIT OF NOMINEE  
 
The Affidavit of Nominee and Oath or Affirmation of Allegiance shall be prepopulated by 
the Office of the City Clerk with the candidates name and office sought.  
 
The candidate is responsible for completing the box with the name and occupation as it 
shall appear on the official ballot. The name shall be printed using ALL CAPS. If the 
candidate wishes, a nickname may be used in addition to the formal name; however, titles 
or degrees are not permitted.  
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The candidate's ballot designation shall be printed using uppercase and lowercase 
letters. Prior to completing this information, candidates should review the section in this 
guide related to Ballot Designations. 
 
A ballot designation is a description of the candidate’s elected or appointed office, or 
their principal profession, vocation or occupation, which shall appear under the 
candidate's name in the official sample ballot. 
 
Candidates are not required to use a ballot designation, and may opt to leave the space on 
the Nomination Petition blank. In order to notify the Office of the City Clerk that a 
designation is not being submitted, the candidate shall place their initials to the left of the 
line that would otherwise have contained the designation. 
 
Finally, the candidate shall sign and date the oath/affirmation under penalty of perjury. 
This is a self-affirmation that is not required to be given in the presence of the city clerk or 
notary public. 
 
SUPPLEMENTAL NOMINATION PETITION 
 
If, after submitting nomination documents, the petition is verified to have less than the 
minimum number of signatures needed to qualify, the candidate may be issued a 
Supplemental Nomination Petition. With this supplemental petition, the candidate may 
gather additional qualifying signatures.  
 
Supplemental petitions shall not be issued after the filing deadline. Therefore, if a 
candidate is unsure they have a sufficient number of qualified signatures it is 
recommended they submit nomination documents early. The issuance of a 
supplemental petition does not extend the filing deadline. The original petition shall 
remain on file with the Office of the City Clerk. 
 
HANDLING THE NOMINATION PETITION 
 
As provided in Elections Code section 18200-18205, no person shall submit a nomination 
paper knowing that any part of it has been made falsely. No person shall fraudulently 
deface or destroy, or willfully suppress all or part of any nomination paper; or deliberately 
fail to file at the proper time and in the proper place any nomination paper in his 
possession which is entitled to be filed. No person shall, directly or indirectly, pay, solicit, 
or receive anything of value in order to induce a person not to become, or to withdraw 
as, a candidate. 
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Candidates who qualify for the ballot have the option of a printed ballot designation 
directly below their name. This designation is used to describe the candidate’s elected or 
appointed office, or their principal profession, vocation or occupation. Elections Code 
requires the completion of a Ballot Designation Worksheet as part of the nomination 
documents, even if choosing no ballot designation. A sample Ballot Designation 
Worksheet is included at the end of this section. 
 
Ballot designations shall strictly adhere to the provisions of Elections Code. After the filing 
of nomination documents, the city clerk shall review and verify that each designation is 
in compliance. If a ballot designation does not adhere to the Elections Code, the 
candidate shall be notified that the designation shall be changed. If the candidate does not 
respond within three days of the notification, the city clerk shall withdraw the 
designation. 
 
SELECTING A BALLOT DESIGNATION 
 
A candidate may submit a proposed ballot designation pursuant to one of four provisions 
outlined in Elections Code.  
 

1. The name of the candidate’s elective office; 
 

2. The term “incumbent” as it refers to the current holder of the office; 
 

3. The term “appointed incumbent” or “appointed” as it refers to current appointed 
holder of the office; OR 
 

4. The principal profession, vocation, or occupation of the candidate. 
 
Option 1: Name of Candidate’s Elective Office 
 
When a candidate holds elective office, or is a judicial officer, the designation may be the 
elective office the candidate holds at the time of filing nomination documents. There is no 
word limit for designations under this category. For example: Sacramento City 
Councilmember; City Councilmember District 6; or Sacramento County Supervisor. 
A copy of the candidate’s official Certificate of Election shall be provided as proof of 
elective office. For a judicial officer, a copy of the Certificate of Appointment shall be 
provided. 
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Option 2: Term “Incumbent” 
 
The term “incumbent” shall only be used by a candidate who is a candidate for the same 
office which they hold at the time of filing nomination documents. The term “incumbent” 
shall not be used in conjunction with any other words, including any accompanying 
adjectives or modifiers, it must stand alone. A copy of the candidate’s official Certificate of 
Election shall be provided as proof of elective office. 
 
Option 3: Terms “Appointed Incumbent” or “Appointed” 
 
A candidate may propose a ballot designation consisting of the phrase “appointed 
incumbent” if the candidate holds an office, other than a judicial office, by virtue of 
appointment, and is a candidate for election to the same office. A copy of the 
candidate’s official Certificate of Appointment shall be provided as proof of 
appointment.  
 
Under this option, a candidate may also propose a ballot designation consisting of the 
word “appointed” in conjunction with the elective office, if the candidate is a candidate for 
election to the same office or to some other office. There is no word limit for designations 
under this category. For example: Appointed Sacramento City School Board Trustee. 
 
Option 4: Principal Profession, Vocation, or Occupation 
 
Principal as used by the Elections Code means a substantial involvement of time and 
effort such that the activity is one of the primary, main or leading professional, vocational 
or occupational endeavors of the candidate.  The term precludes any activity which does 
not entail a significant involvement on the part of the candidate. Involvement which is only 
nominal, pro forma, or titular in character does not meet the requirements of the statute.  
 
Profession means a field of employment requiring special education or skill and requiring 
specific knowledge of a particular discipline of learning or science. The labor and skill 
involved in a profession is predominantly mental or intellectual, rather than physical or 
manual. Professions generally include law, medicine, education, engineering, 
accountancy, and journal ism.  For example: Attorney; Physician; or Teacher. 
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Vocation means a trade, a religious calling, or the work upon which a person, in most but 
not all cases, relies for their livelihood and spends a major portion of their time. As defined, 
vocations may include, but are not limited to, religious ministry, child rearing, homemaking, 
elderly and dependent care, and engaging in trades such as carpentry, cabinetmaking, 
plumbing, and the like. For example: Priest; Homemaker; or Electrician. 
 
Occupation means the employment in which one regularly engages or follows as the 
means of making a livelihood. For example: Rancher; Construction Worker; or Police 
Officer. 
 
If a candidate is licensed by the State of California to engage in a profession, vocation or 
occupation, the candidate is entitled to consider it as their principal profession, vocation or 
occupation if the candidate has a current, active license as of the date of filing nomination 
documents and has complied with all applicable requirements respective of the licensure, 
such as payment of licensing fees. A candidate may not use a ballot designation based 
on a license that is inactive, suspended or revoked by the issuing agency. 
 
General 
 
A candidate may engage in multiple principal professions, vocations or occupations. 
Accordingly, the candidate may designate multiple principal professions, vocations or 
occupations. If a candidate proposes a designation of this type, the designation shall be 
limited to three words and be separated by a slash “/”. Each principal profession, vocation 
or occupation shall independently qualify as a principal profession, vocation or occupation. 
For example: Legislator/Rancher/Physician; or Teacher/Construction Worker. 
 
Punctuation shall be limited to the use of a comma “,” or a slash “/”. A hyphen may only be 
used if the hyphen is called for in the spelling of the word as it appears in a standard 
reference dictionary of the English language.  An acronym shall be counted as one word. 
 
All California geographical names shall be considered one word and shall be limited to the 
names of cities, counties and states. Elections Code does not consider the names 
of special districts and political subdivisions to be geographical names. If the candidate 
desires, the geographical name may be used in the form of “City of …, ” “County of 
…,” or “City and County of …” Examples of geographical names considered to be one word 
include City and County of San Francisco, Los Angeles County and County of 
Sacramento. 
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In the event the candidate does not have a current principal profession, vocation or 
occupation at the time of filing nomination documents, the candidate may use a ballot 
designation consisting of a principal profession, vocation or occupation which the candidate 
was principally engaged in during the calendar year immediately preceding the filing of 
nomination documents. 
 
Retired 
 
The use of retired as a ballot designation is generally limited for use by individuals who 
have permanently given up their chosen principal profession, vocation or occupation. 
The following shall be considered by the city clerk for any designation including the 
word retired: 
 

• Prior to retiring from their principal profession, vocation or occupation, the 
candidate worked in such profession, vocation or occupation for more than 5 
years; 

 
• The candidate is collecting, or eligible to collect, retirement benefits or other 

type of vested pension; 
 

• The candidate has reached at least the age of 55 years; 
 

• If the candidate is requesting a ballot designation indicating that they are a 
retired public official, the candidate shall have previously voluntarily retired 
from public office, not have been involuntarily removed from office, not have 
been recalled by voters, and not have surrendered the office to seek another 
office or failed to win reelection to the office; 
 

• The candidate voluntarily left their last principal professional, vocational or 
occupational position; 

 
• The candidate has not had another more recent, intervening principal 

profession, vocation or occupation; and 
 

• The candidate’s retirement benefits are providing him/her with a principal 
source of income. 
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UNACCEPTABLE BALLOT DESIGNATIONS 
 
Any ballot designation that is prohibited by Elections Code, is misleading, or otherwise 
improper shall be rejected. The  following  types  of  activities  are  distinguished  from  
professions,  vocations  or occupations and are not acceptable designations: 
 
Avocations  
 
An avocation is a casual or occasional activity, diversion or hobby pursued principally 
for enjoyment and in addition to the candidate’s principal profession, vocation or 
occupation. Avocations may include, but are not limited to, hobbies, social activities, 
volunteer work, and matters pursued as an amateur. 
 
Pro Forma Professions, Vocations and Occupations  
 
Pro forma professions, vocations or occupations are positions held by the candidate which 
consume little or none of the candidate's time and which, by their nature, are voluntary or 
for which the candidate is not compensated.  
 
Pro forma professions, vocations and occupations may include, but are not limited to: 
such pursuits as honorary peace officer, volunteer firefighter, honorary chairperson, 
honorary professor, goodwill ambassador, official host or hostess, and the like. 
 
Statuses  
 
A status is a state, condition, social position or legal relation of the candidate to 
another person, persons or the community as a whole. A status is generic in nature and 
generally fails to identify with any particular specificity the manner by which the candidate 
earns their livelihood or spends the substantial majority of his /her time. Examples of a 
status include, but are not limited to: philanthropist, activist, patriot, taxpayer, concerned 
citizen, husband, wife, and the like. 
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In addition, a ballot designation shall not: 
 

• Be comprised of or include commercial identification information, such as 
a trademark, service mark, trade name, or the specific name of a business, 
partnership, corporation, company, foundation, or organization. Examples of 
an improper use of commercial identification information include, but are not 
limited to: Acme Company President, UCLA Professor, Director Smith 
Foundation, and the like;  

 
• Suggest an evaluation of the candidate’s qualifications, honesty, integrity, 

leadership abilities or character. Any laudatory or derogatory adjectives which 
would suggest an evaluation of the candidate’s qualifications shall not be 
permitted. Such impermissible adjectives include, but are not limited to: 
outstanding, leading, expert, virtuous, eminent, best, exalted, prominent, 
famous, respected, honored, honest, dishonest, corrupt, lazy, and the like; 

 
• Abbreviate the word retired or place it following any word or words which 

it modifies. Examples of impermissible designations include: Ret. Army 
General; Major USAF, Retired; or City Attorney, Retired; 

• Use a word or prefix to indicate a prior profession, vocation, occupation or 
elected, appointed or judicial office previously held by the candidate. Such 
impermissible words or prefixes include, but are not limited to Ex-, former, 
past, and erstwhile. Examples of impermissible designations include: Former 
Congressman, Ex-Senator, and Former Educator; 

 
• Expressly contains or implies any ethnic or racial slurs or ethnically or 

racially derogatory language; 
 

o If the candidate is a member of the clergy, the candidate may not make 
reference to their specific denomination. However, the candidate may 
use his /her clerical title as a ballot designation (e.g. Rabbi, Pastor, 
Minister, Priest, Bishop, Deacon, Monk, Nun, Imam, etc.). 

 
• Include the name of any political party; 

 
• Include a word(s) referring to a racial, religious, or ethnic group; or 
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• Refers to any activity prohibited by law. Unlawful activity includes any 
activities, conduct, professions, vocations, or occupations prohibited by state or 
federal law. 

 
BALLOT DESIGNATION WORKSHEET 
 
All candidates, whether proposing a ballot designation or not, are required to submit a 
Ballot Designation Worksheet with nomination documents. Any required verification 
documentation shall accompany this worksheet and shall be provided at the time of 
submitting nomination documents. The form shall be typed using the electronic fillable 
form; handwritten forms shall not be accepted. 
 
A sample Ballot Designation Worksheet is included at the end of this section. On the 
worksheet, the candidate shall be asked to indicate which one of the four options is 
being selected for their proposed designation.  
 
If the candidate selects option 4 (principal profession, vocation, or occupation)  as 
their designation type, the candidate shall provide their preferred designation and may 
elect to propose alternate designations. The alternate designations shall only be 
considered if the preferred designation does not adhere to the provisions of Elections 
Code. Ballot designations proposed under this category shall be verifiable. Therefore, 
the candidate shall complete the verification section of the worksheet. If needed, the 
city clerk shall verify the information submitted and may ask the candidate for additional 
verifying information. 
 
If the candidate selects option 1, 2 or 3 as the designation type of “candidate’s elective 
office”, “incumbent” or “appointed incumbent” or the word “appointed” in conjunction with 
the “elective office” the candidate shall attached a copy of the official Certificate of 
Election or Certificate of Appointment. 
 
If the candidate does not wish to submit a ballot designation, the worksheet shall be 
completed and the candidate shall select the no ballot designation option. 
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All candidates, including incumbents, are required to file a candidate type Statement 
of Economic Interests Form 700 (Form 700) at the time nomination documents are filed. 
The candidate shall disclose all investments, interests in real property and business 
positions held on the date of filing nomination documents.  
 
In addition, the candidate shall also disclose income (including loans, gifts and travel 
payments) received during the 12 months prior to the date of filing. The form shall be typed 
using the electronic PDF fillable form; handwritten forms shall not be accepted. A sample 
Form 700 is included at the end of this section. 
 
Incumbents may combine their candidate type statement with the annual type statement 
required for their council seat (due on April 1). If filing a combined statement, confirmation 
of the Netfile electronic filing shall be submitted with nomination documents. 
 
COMPLETING AND FILING THE STATEMENT 
 
The cover page of the Form 700 shall have all sections completed. Section one, two and 
three are pre-populated by the Office of the City Clerk. The candidate shall add their name 
at the top, and complete section four and five. Section four lists all schedules for the form. 
The candidate should check the box next to each schedule that they have reportable 
interests for, and attach the corresponding completed schedule to the cover sheet. If a 
candidate has no schedules to complete, the “None - No reportable interests on any 
schedule” box should be checked.  Section five is the candidate’s verification information 
and signature.  
 
After nomination documents are submitted, the city clerk shall make and retain a copy 
of the Form 700 and forward the original to the State Fair Political Practices Commission 
(FPPC), the official filing officer for the Form 700. 
 
FUTURE FILINGS 
 
If a candidate is successful, they shall be required to file an assuming type statement 
within 30 days of being sworn into office. This does not apply if the successful candidate 
is the incumbent. Office holders who leave office shall file a leaving type statement within 
30 days of leaving office. In addition, an annual type statement shall be required by April 
1 each year for the duration of holding office. Office holders appointed to joint power 
authorities who require the Form 700, shall be required to file assuming and annual type 
statements with those agency filing officers as well. 
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The Candidate Statement Form shall be submitted with nomination documents, even if a 
candidate elects not to submit a statement. If no statement is being submitted, the 
candidate shall select the check box next to “I do not wish to submit a candidate 
statement.”  
 
The candidate statement is an optional statement that provides candidates the 
opportunity to share additional descriptive and qualitative information about themselves. 
Candidate statements are printed in the official sample ballot in English, Spanish, and 
Chinese and provided to all voters.  
 
The form shall be typed using the electronic fillable form; handwritten forms shall not be 
accepted. In addition, the text of the statement shall be provided electronically in an 
editable format via email to pschueler@cityofsacramento.org. A sample Candidate 
Statement Form is included at the end of this section. 
 
COST OF STATEMENT 
 
If a candidate elects to submit a statement, there shall be a payment for the estimated 
cost due when filing nomination documents. Because the cost of each candidate 
statement is prorated among those who submit statements, and the number of registered 
voters in that district, the exact amount cannot be determined until after the election. 
Therefore, the amount paid is an estimate. If the final cost is less than the estimate, the 
candidate shall be refunded the difference. If the final cost is more than the estimate, the 
candidate shall pay the remaining balance.  
 
The cost of the candidate statement will be provided and disclosed during the nomination 
process once confirmation is obtained by the County Registrar of Voters office.  
 
MANNER OF PAYMENT FORM 
 
When a candidate chooses to submit a candidate statement, the Candidate Statement 
Form shall be accompanied by the Manner of Payment Form and payment for the 
candidate statement. Payment shall be submitted in the form of cash, credit, check, or 
money order, payable to the City of Sacramento. A sample Manner of Payment Form is 
included at the end of this section. 
 
 
 
 

mailto:pschueler@cityofsacramento.org
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Indigence 
 
If a candidate is unable to pay for the candidate statement, they may claim indigence. If 
approved, this allows the candidate to postpone payment for the statement until after 
the election. This does not waive the payment, only postpones the payment. 
 
If the candidate wishes to claim indigence, a Declaration of Indigence and a Statement of 
Financial Worth shall be submitted with nomination documents. A sample Declaration of 
Indigence and Statement of Financial Worth are included at the end of this section. 
 
If indigence status is denied, the candidate shall have three business days from the date of 
notification to submit payment, or the statement shall be withdrawn.  
 
If indigence is granted, the candidate shall be notified, and the payment shall be 
postponed until after the election. The candidate shall be required to pay the actual 
candidate statement cost billed by the County. 
 
WORD COUNT 
 
The candidate statement is limited to 200 words, comprised in no more than five 
paragraphs. Pursuant to Elections Code, punctuation is not counted and each word shall 
be counted as one word except as specified below: 

 
• All geographical names shall be considered as one word; for example, “City 

and County of San Francisco” shall be counted as one word. 
 

• Each abbreviation for a word, phrase or expression shall be counted as one 
word. 
 

• Telephone numbers shall be counted as one word. 
 

• Hyphenated words that appear in any generally available standard 
reference dictionary, published in the United States at any time within the ten 
calendar years immediately preceding the election for which the words are 
counted, shall be considered as one word. Each part of all other hyphenated 
words shall be counted as a separate word. 
 

• Dates consisting of a combination of words and digits shall be counted as 
two words. Dates consisting only of a combination of digits shall be counted 
as one word. 
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• Any number consisting of a digit or digits shall be considered as one word. 
Any number which is spelled, such as “one,” shall be considered as a 
separate word or words. For example: “one” shall be counted as one word, 
whereas “one hundred” shall be counted as two words.  “100” shall be 
counted as one word. 
 

• Internet web site addresses shall be counted as one word. 
 

Once the statement is submitted, no editing shall be done by the Office of the City 
Clerk. Statements that exceed 200 words in length shall be shortened by removing words 
from the end of the statement until the word limit is reached.  
 
It is recommended that care be taken to ensure that the word limit is not exceeded. 
Candidates are encouraged to request a review of the statement word count and format 
with the Office of the City Clerk prior to submission of nomination documents. 
 
STATEMENT CONTENT 
 
The candidate statement shall not include the party affiliation of the candidate, nor 
membership or activity in partisan political organization. If the statement contains the 
name of an endorsee, the candidate shall submit written approval from that individual to 
use their name in the statement. When a quote is used, the candidate shall provide the 
original document in which the quote was printed or a signed statement from the person 
who was quoted. 
 
In addition, the statement shall not in any way make reference to other candidates for that 
office or to another candidate's qualifications, character, or activities. Statement authors 
may be held liable for any false, slanderous, or libelous statements offered for printing 
or contained in the official sample ballot. The city clerk shall reject any statement which 
contains any obscene, vulgar, profane, scandalous, libelous or defamatory matter and 
any language or matter which is prohibited through the U.S. Mail. 
 
 
 
 
 
 
 
 

http://pe.usps.com/text/pub52/welcome.htm
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Format 
 
Elections Code provides that the statement of each candidate be printed in type that is of 
uniform size and darkness, and with uniform spacing. Therefore, candidates may not 
use: 
 

• Underlining (including publication names or titles referenced) 
 

• ALL CAPS 
 

• Any form of emphasis such as italics, bold print, dashes (-), bullets (●) stars (*), 
etc. 
 

• Multiple punctuation (“……” or “--------“or “!!!!!!”) 
 
In addition to the word count limit, statements are limited to a maximum of five paragraphs in 
order for the statement to fit onto a single page in the official sample ballot. The statement 
shall be written in first person tense and shall be limited to the candidate’s own personal 
background and qualifications. 
 
WITHDRAWAL OF STATEMENT 
 
A candidate statement may be withdrawn, but not altered, up to 5:00 p.m. on Monday, 
March 14, 2016, the first working day following the close of the nomination period.  
 
CONFIDENTIALITY 
 
Candidate statements submitted shall remain confidential until 5:00 p.m. on Friday, March 
11, 2016, the close of the nomination period. The statement shall then become a public 
record. 
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The Office of the City Clerk receives numerous inquiries for candidate contact information 
during the election process. The Biographical Form provides an opportunity to make this 
information readily available. The Biographical Form shall be submitted with the 
nomination documents. The form shall be typed using the electronic fillable form; 
handwritten forms shall not be accepted. A sample Biographical Form is included at the 
end of this section. 
 
The recommended section on the top of the Biographical Form is used to provide the 
public contact information for the candidate. Candidates should be mindful that 
information provided is not confidential. The optional section provides an opportunity for 
the candidate to share additional information about their background. This includes 
education, training, service record, membership and hobbies. The candidate may provide 
as little or as much information in this section as they wish. 
 
Please be aware that this form is a public document and shall be posted on the city 
clerk’s website in its entirety. A candidate should not provide any information that they do 
not want disclosed to the public. Candidates are encouraged to provide legible, accurate 
and verifiable information. 
 
CANDIDATE IMAGE 
 
A candidate may choose to provide a digital portrait for posting on the city clerk’s website. 
The digital image shall be a portrait style headshot showing only the upper torso of the 
candidate.  The image may be professionally or personally produced.  Images should be 
provided in a .jpeg format and shall be submitted at the time of filing nomination 
documents.  
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Pursuant to City Code section 1.20, the Code of Fair Campaign Practices is a voluntary 
pledge that the candidate may enter into regarding their campaign. The basis of this pledge 
is an acknowledgement by the candidate to uphold the basic principles of decency, 
honesty, and fairness in the conduct of an election campaign. Candidates who elect to 
subscribe to this code shall submit the Code of Fair Campaign Practices with nomination 
documents. A sample Code of Fair Campaign Practices is included at the end of this 
section. 
 
By submitting the form, the candidate is pledging that they shall follow the rules of conduct 
as outlined in the Code. The rules of conduct include, but are not limited to: conducting an 
open and public campaign; not defaming the character of any candidate; not using 
dishonest or unethical practices; not coercing contributions from employees; upholding 
the electoral process; identifying candidate and/or committee as sender of campaign 
advertising; and providing to the candidate’s opponent and the city clerk, any campaign 
advertising or communication which directly names or refers to an opponent eight days 
prior to dissemination of the advertising or communication. 
 
APPLICABILITY OF PROVISION 5 AND 9 OF THE CODE  
 
Provision 5 of the Code of Fair Campaign Practices states: 
 

(5) I SHALL provide to my opponents, at the addresses on their Code of Fair 
Campaign Practices form, and to the city clerk for public inspection, any campaign 
advertising or communication which directly names or refers to any of my opponents at 
least eight days prior to dissemination of the advertising or communication by me or my 
controlled committee. 
 
Provision 9 of the Code of Fair Campaign Practices states: 
 

(9) I SHALL clearly identify myself or my controlled committee as the sender of any 
and all campaign advertising to be mailed. 
 
Section 1.20.040 of the City Code provides that provisions 5 and 9 are not applicable if 
all candidates for a particular office do not subscribe to the Code. 
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It is important to recognize that the Political Reform Act requires a candidate or a 
candidate’s controlled committee to be identified as the sender of various types of 
campaign communications (e.g. contribution solicitations, mass mailings). Although 
provision 9 suggests that the candidate may not be required to identify themselves as the 
sender of campaign advertising, the Political Reform Act requires this identification. 
Additional details can be found in chapter three of Campaign Disclosure Manual 2. 
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All candidates are required to file some level of campaign disclosure documents and/or 
reports. These documents are required by Government Code and provide the public 
with details on who contributes money or items to a candidate’s campaign, and how the 
candidate spends that money.  

Disclosure requirements are very complicated. These instructions provide only basic 
guidelines on which forms to file and when. The city clerk cannot engage in rendering 
legal, accounting or other professional advice. Candidates are responsible for ensuring 
they meet the legal requirements of state and local laws. 

GETTING STARTED 

Prepared by the Fair Political Practices Commission (FPPC), Campaign Disclosure 
Manual 2 – Information for Local Candidates is the best resource for candidates regarding 
how to complete campaign reporting forms, establish a campaign committee, manage 
a campaign account, and what Government Code requires of a candidate and committee 
treasurer. The manual is provided to candidates with nomination documents and is 
available on the FPPC’s website.  

The FPPC is available by phone at 1-866-ASK-FPPC to provide assistance to anyone 
who has a reporting requirement under the Political Reform Act provisions of 
Government Code. Advice hours are Monday through Thursday from 9:00 a.m. – 11:30 
a.m. 

In addition to state law, City Code sections 2.13 provide for local campaign provisions 
These provisions include the requirement to file campaign statements using the city’s 
designated electronic filing system and disclosing “per-election to date” totals. The full 
text of City Code sections 2.13 is available on the city’s website.  

Candidates are encouraged to thoroughly read Campaign Disclosure Manual 2 and 
applicable City Code sections to ensure compliance with all provisions. 

http://www.fppc.ca.gov/
http://qcode.us/codes/sacramento/
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Establishing a Bank Account 

Effective January 1, 2016 Candidates who anticipate soliciting or receiving contributions 
from others, or who anticipate spending over $2,000 of personal funds in connection 
with the election shall open a campaign bank account. A candidate’s personal funds 
used to pay for the candidate’s statement does not count toward the $2,000 threshold. 

Campaign contributions may not be commingled with any individual’s personal funds. 
All contributions shall be deposited in, and expenditures made from, the campaign bank 
account. Candidate’s may not re-use (or re-designate) a prior account for a future 
election.  A new and separate bank account is required for each election.  Additional 
details can be found in chapter one of Campaign Disclosure Manual 2. 

CAMPAIGN DISCLOSURE REPORTING FORMS 

The following section provides an overview of the required methods for filing, a review of 
various campaign reporting forms and filing deadlines. 

Electronic Filing of Campaign Statements 

The City of Sacramento requires the electronic filing of campaign statements, using the 
City’s designated electronic filing system, with the exception of the Form 501, Form 
470(S) and Form 410. This is in addition to the state requirement to file an original signed 
statement. Both the electronic and original statement shall be received by the filing 
deadline to meet the filing requirement. 

To help ensure efficiency of reporting, the city provides candidates with access to an 
internet based electronic filing system. Candidates are required to utilize this system to 
create and submit statements filed with the Office of the City Clerk. Effective July 1, 2015 
the Clerk no longer accepts paper filings of campaign statements (exception forms are, 
Form 501, original Form 410 and Major Donor Form 461).  

Candidate Intention Statement (Form 501) 

All candidates shall file a Form 501 prior to soliciting or receiving contributions, and 
before any campaign expenditure is made from personal funds. The only exception is 
when a candidate spends personal funds to pay for a candidate’s statement that is 
submitted with the nomination documents.  
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This form is the first form filed by the candidate, and is not filed using the city’s electronic 
filing system, only an original paper statement is required. The form shall be typed using 
the electronic PDF fillable form; handwritten forms shall not be accepted. Additional 
details on completing this form can be found in chapter four of Campaign Disclosure 
Manual 2. 
 
Candidate Campaign Statement Short Form (Form 470)  
 
If a candidate does not anticipate raising or spending $1,000 or more in a calendar year, 
the candidate may file a Form 470. Payments from the candidate’s personal funds used 
to pay for a candidate’s statement submitted with nomination documents does not count 
toward the $1,000 threshold. This form shall be submitted at the time the candidate files 
nomination documents, if the candidate has not formed a recipient committee. This form is 
not filed using the city’s electronic filing system, only an original paper statement is required. 
The form shall be typed using the electronic PDF fillable form; handwritten forms shall not 
be accepted. Additional details can be found in chapter four of Campaign Disclosure 
Manual 2. 
 
If a Form 470 is filed and later in the calendar year $1,000 or more is raised or spent, 
the candidate’s filing obligations and deadlines shall change. If this occurs, a Form 470S 
(supplemental) shall be filed with the c ity c lerk within 48 hours of reaching this 
threshold and notification shall be sent to all candidates seeking the same office. The 
notice shall be sent by guaranteed overnight delivery, personal delivery or fax. This form 
is not filed using the city’s electronic filing system, only an original paper statement is 
required. The form shall be typed using the electronic PDF fillable form; handwritten forms 
shall not be accepted. 
 
In addition, a Form 410 shall be filed, and the candidate shall begin filing detailed 
campaign statements using the Form 460. Additional details can be found in chapter 
four of Campaign Disclosure Manual 2. 
 
Statement of Organization (Form 410) 
 
All candidates that receive $1,000 or more in contributions in a calendar year qualify as 
a recipient committee and shall file a Form 410. The Form 410 identifies the name of 
the committee, the treasurer and officers, and the purpose of the committee. 
Candidates may not re-use (or re-designate) a prior committee for a future election. A 
new and separate committee is required for each election. 
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Within ten days of receiving $1,000 or more, the candidate shall file an original Form 
410 with the Secretary of State, Political Reform Division, located at 1500 11th Street, 
Room 495, Sacramento, CA 95814. The candidate shall include a $50 payment made 
payable to the Secretary of State. Thereafter, the $50 fee is due annually to the Secretary 
of State no later than January 15. Upon submission the candidate shall be issued a 
committee ID number.  

Immediately following, the candidate shall file a copy of the Form 410 (wi th the 
committee ID number) with the Office of the City Clerk. Additional details can be 
found in chapter four of Campaign Disclosure Manual 2. Upon receipt of the initial Form 
410, the Office of the City Clerk shall create a user account for the candidate to access 
the electronic filing system.  

In addition, anytime a Form 410 is submitted to the Secretary of State amending 
information, the candidate shall file a copy of the statement with the Office of the City 
Clerk. 

Recipient Committee Campaign Statement (Form 460) 

All candidates who qualify as a recipient committee shall file the Form 460. Annual 
statements, pre-election statements, and city supplemental statements are required. 
Government Code requires the continued filing of campaign statements until the 
committee has been terminated.  

As disclosure requirements are complicated and lengthy, they are not outlined in this 
manual. For details on how to complete the form, please refer to chapter six of Campaign 
Disclosure Manual 2. All Form 460’s shall be filed using the city’s electronic filing system, 
in addition to the signed original statements. 

“Per-Election” Reporting Requirements 

In addition to the state’s disclosure requirements, all candidates shall provide “per-
election to date” information on the Form 460 pursuant to City Code section 2.13. This 
i n fo rmat ion  is required in order to monitor contribution limits. 
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24-hour Contribution Report (Form 497) 

Contributions made or received in aggregate of $1000 or more during the 90 days 
preceding an election require the filing of Form 497. This form shall be filed within 24-
hours of receiving the contribution. The most common reasons local candidates are 
required to file this form is when: 

• A contribution is made to a local candidate or ballot measure committee; OR

• A contribution is received by a local candidate or ballot measure committee.

As the Form 497 does not contain a signature field, only the electronic filing of this form 
is required. Additional details can be found in chapter seven of the Campaign Disclosure 

Manual 2. 

Campaign Disclosure Reporting Deadlines 

Several campaign disclosure statements are required by candidates who qualify as a 
recipient committee. The reporting period of these statements are pursuant to 
Government Code. Information regarding all filing deadlines and reporting periods are 
included at the end of this section for the June 7, 2016 Primary Municipal Election.  
Candidates who do not qualify as a recipient committee and elect not to file the Form 
410 are only required to file the Form 470 short form. 

DEFEATED CANDIDATES/OUTGOING OFFICEHOLDERS 

Following the election, unsuccessful candidate or defeated officeholders should begin 
reviewing their campaign funds and allowable uses, as well as determine if their recipient 
committee should be terminated.  
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Surplus Funds  
 
Campaign funds held by a non-incumbent defeated candidate or a candidate who 
withdraws from an election become surplus at the end of the semi-annual reporting 
period following the election. For candidates involved in the June Primary election, funds 
would become surplus on June 30, 2016. 
 
 
It is important to know when funds become surplus, because the use of surplus funds is 
restricted. To ensure the proper disposition of campaign funds, individuals who fall into 
the above categories shall take action before the end of the applicable reporting period. 
Additional details on surplus funds can be found in chapter nine of Campaign Disclosure 
Manual 2. 
 
Terminating a Recipient Committee 
 
When all financial obligations are met, the committee’s account has been spent or 
distributed, and a candidate ceases to raise or spend funds, the committee should be 
terminated. An original Form 410 shall be filed with the Secretary of State, Political 
Reform Division, located at 1500 11th Street, Room 495, Sacramento, CA 95814.  
 
Immediately following, the candidate shall file a copy of the Form 410 (wi th the 
committee ID number) with the Office of the City Clerk. Additional details can be 
found in chapter four of Campaign Disclosure Manual 2. 
 
At the time the Form 410 for termination is filed with the Office of the City Clerk, a 
termination Form 460 shall also be filed, indicating a zero cash balance. This final 
statement should report the committee’s activity since the close of the reporting period 
of the previous statement filed.
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The City of Sacramento has adopted local campaign finance regulations, which apply to 
all candidate committees in some form or another. These regulations provide for public 
campaign financing (also referred to as matching funds), restrict spending and place 
limits on contributions. 
 
Due to budget constraints, the Campaign Reform Fund was not funded for 2016. 
Therefore, public financing is not available. However, the following provisions remain in 
effect. 
 
Candidates are encouraged to review the full text of City Code sections 2.13 and 2.14 to 
ensure compliance with all provisions. All City Codes are accessible by visiting the City’s 
website.. 
 
CONTRIBUTION LIMITS 
 
City Code limits the amount a candidate may accept from a single source during an 
election period. If the source is a registered Large Political Committee (LPC), the limits are 
higher as shown below:  
 

Recipient Contributor Limit Per Election 
Councilmember       
(or Candidate) 

Person $ 1,650.00 

Large Political Committee $ 5,500.00 

Mayor        
(or Candidate) 

Person $ 3,300.00 

Large Political Committee $ 11,000.00 
 
Missing Contributor Information 
 
Be advised that the Political Reform Act requires that a contribution of $100 or more 
be returned within 60 days of receipt if the candidate or committee has not obtained the 
contributor’s name and address, and in the case of an individual contributor, their 
occupation and employer. Detailed record keeping procedures can be found in chapter 
two of the Campaign Disclosure Manual 2. 
 
 
 
 
 

http://qcode.us/codes/sacramento/
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Large Political Committees (LPC) 
 
Committees may not give the higher contribution limit to a candidate until the committee 
has qualified and registered as a Large Political Committee (LPC) with the Office of the 
City Clerk. To qualify as a LPC, a committee shall:  
 

• Be formed for at least six months;  
 

• Have received contributions from a minimum of 100 persons;  
 

• Act in concert to make contributions to one or more candidates for elective 
office; and  
 

• File the required forms with the Office of the City Clerk. 
 
Registration forms can be found on the city clerk’s website. Contributions can be made at 
the higher limit after a seven day waiting period subsequent to filing for registration. For 
additional details, please refer to City Code section 2.13. A list of registered LPC’s is 
included at the end of this section. 
 
 
Primary Municipal Election Period 
 
The periods for contributions are as follows:  
 
Primary Election Period (candidate wins in primary election) – July 1 of the year 
preceding the election year through June 30 of the election year.  
 
General Election Period (candidate involved in run-off election) – July 1 through 
December 31 of the election year. 
 
Contributions received prior to committee qualification would be considered for 
purposes of the contribution limits and shall be reported and attributed to the 
appropriate period.  
 
 
 
 
 

http://www.cityofsacramento.org/clerk/elections/largepoliticalcommittees.html
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Off-Election Years  
 
Off-election years are those calendar years, or portions of calendar years, 
before and after an election year where there is an overall cap on the total amount of 
contributions that can be gathered in a single year. The individual limitations still apply in 
an off-election year, with the additional requirement that the total received per year is 
capped. 
 

To better understand when an off-election year begins and ends, it is important to 
understand the period of time that is considered an election year. 
 

Election Year - the year of the election and the last six months of the year preceding 
the election. The election year is extended to the last six months of the election year for 
candidates involved in a general (run-off) election. 
 

Off-Election Year - the first six months of the year preceding the election and the six 
months after the primary election in which a candidate prevails. Each of the two years 
following the election is an off-election year. The off-election year is delayed until 
January 1 of the following year for candidates involved in a general (run-off) election. 
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Each Off-Election year has a  limit to  the total amount of contributions that may be 
gathered, in addition to the individual contribution limits: 
 

Recipient Total Contribution Limit 
Councilmember  
(or Candidate) $ 27,500.00 

Mayor  
(or Candidate) 

$55,000.00 

 
Contributions received by an incumbent officeholder in an off-election year shall be 
attributed to the election period in which the candidate won office, unless the 
contributions are deposited into a new campaign account for a future election to the 
same or different office. 
 
Contributions received by a non-incumbent candidate in an off-election year shall be 
attributed to the election period for the elective office in which the candidate is seeking, 
unless the contributions are deposited into an account established for a prior election or 
an election to a different office. 
 
A summary of election and off-election years, as well as primary and general contribution 
periods is included at the end of this section. 
 
WRITTEN SOLICITATION BY CANDIDATES 
 
Pursuant to City Code section 2.13.065,  any candidate or controlled committee of a 
candidate making a written solicitation for a contribution to the candidate’s campaign 
for city elective office shall include written notice, in no less than ten-point type, on each 
solicitation. 
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Notice for a City Council Candidate: 
 
Chapter 2.13 of the Sacramento City Code limits the amounts that a contributor may give to a 
candidate for a City Council position for a primary, general or special election. Generally, a 
contributor other than a large political committee may not give more than $1,650.00 to a candidate 
for a City Council position for a primary, general or special election, while a large political 
committee may not give more than $5,500.00 to a candidate for City Council for a primary, general 
or special election. Chapter 2.13 contains certain other rules that may affect the amounts that an 
individual contributor may give. Please read Chapter 2.13 before making a contribution to my 
campaign. 
 
Notice for a Mayoral Candidate: 
  
Chapter 2.13 of the Sacramento City Code limits the amounts that a contributor may give to a 
candidate for Mayor for a primary, general or special election. Generally, a contributor other than 
a large committee may not give more than $3,300.00 to a candidate for Mayor for a primary, 
general or special election, while a large political committee may not give more than $11,000.00 
to a candidate for Mayor for a primary, general or special election. Chapter 2.13 contains certain 
other rules that may affect the amounts that an individual contributor may give. Please read 
Chapter 2.13 before making a contribution to my campaign. 
 
TRANSFER OF FUNDS  
 
Pursuant to City Code section 2.13.070, a candidate may transfer funds from any other 
committee controlled by the candidate to the committee established for the city elective 
office, if all of the following provisions are met: 
 

• The funds are transferred into a new campaign bank account established for 
that elective office. A candidate may not re-designate an existing campaign 
bank account;  
 

• The contributions transferred are attributed to specific contributors. 
Contributions shall be allocated and attributed to individual contributors on 
a first in, first out or last in, first out basis (refer to the City Code for definitions); 
and 
 

• The contributions transferred and attributed to individual contributors, when 
added together with all other contributions, do not exceed the individual 
contribution limits.  



 

Summary of Election Years  
and Contribution Periods 

 
 

915 I Street | Sacramento, CA 95814 
(916) 808-7200 | clerk@cityofsacramento.org  

 CCO-029 
Rev. 04/06/2016 

 
 

 

 
 
 
 
 
 
 
 

 

 

 

 

 

  

Primary Election Period Only  
(When an office is won in the June primary election) 

ELECTION YEAR 

07/01/15 

06/30/15 

12/31/15 

01/01/16 

07/01/16 

12/31/16 

01/01/17 

06/30/16 

PRIMARY CONTRIBUTION PERIOD - Contribution limits from single sources apply for the life of the committee. 

OFF-ELECTION YEAR OFF-ELECTION YEAR 

Primary & General Election Period 
(When an office is won in the November general election) 

 01/01/17 

12/31/16 

07/01/16 

06/30/16 

ELECTION YEAR OFF-ELECTION YEAR OFF-ELECTION YEAR 
01/01/16 

12/31/15 

07/01/15 

06/30/15 

PRIMARY CONTRIBUTION PERIOD – Contribution limits from single sources apply beginning 
with formation of the committee. 

GENERAL CONTRIBUTION PERIOD – Contribution limits from 
single sources apply through termination of the committee. 

ANNUAL LIMITS apply to 
total contributions received. 

 

ANNUAL LIMITS apply to total contributions received. 

ANNUAL LIMITS apply to 
total contributions received. 

ANNUAL LIMITS apply to 
total contributions received. 



Registered Large Political Committees
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Name of Committee I.D. #
Date Eligible to 

Make Higher 
Contributions 

Associated Builders & Contractors Northern California Chapter 901313 4/22/2008
AT&T California Employee Political Action Committee 981470 12/20/2007
California Apartment Association PAC 745208 10/4/2011
California Real Estate Political Action Committee (CREPAC) 890106 4/12/2002
California Nurses Association Political Action Committee 780657 11/24/2015
California State Council of Service Employees COPE 831628 3/30/2001
California State Pipe Trades Council PAC 743895 3/14/2006
California Teamsters Public Affairs Council 742500 12/29/2003
California-Nevada Conference of Operating Eng. PAC 1237671 4/9/2002
Committee for Home Ownership of the North State BIA 782240 4/23/2013
DRIVE - Democrat, Republican, Independent Voter Education 880969 6/17/2003
Gay and Lesbian Victory Fund 930555 4/18/2012
Health Care Workers Union, SEIU Local 250 PAC 747285 3/21/2001
IBEW PAC Local Union No. 340 880039 10/3/2008
Labors Local 185 PAC 870122 9/4/2001

No CA Carpenters Regional Council Small Contributor Comm. 972104 2/20/2004
Operating Engineers Local #3 - District 80 PAC 891402 4/5/2001
PAC - Fifteen 1332554 4/23/2012
Pipe Trades District Council #36 PAC 910629 9/16/2008
Plumbers & Pipefitters Local Union  No. 447 822258 3/15/2001
Plumbers & Pipefitters Local Union No. 447 Federal 1262838 2/11/2010
Plumbers & Steamfitters Local Union  No. 467 782481 2/27/2003
Plumbers and Pipefitters U.A. Local #246 COPE Committee 870601 9/16/2008
Professional Engineers in California Government PAC 822501 2/23/2001
Rainbow PAC, Sponsored by the Sacramento Rainbow Chamber 
of Commerce 1343723 4/1/2014
Region Builders PAC, Sponsored by Regional Builders, Inc. and 
Sacramento Builders Exchange 791515 5/19/2006
Region Builders Political Action Committee 1363621 10/22/2014
Roche Inc. Good Government Committee 1282070 12/19/2011
Sacramento Area Fire Fighters Local 522 PAC 746138 11/22/2001
Sacramento Builders' Exchange PAC 1355140 2/27/2014
Sacramento Building Trades Council PAC 881253 4/7/2002
Sacramento Central Labor Council (C.O.P.E.) 743338 4/6/2001
Sacramento City Teachers Association PAC 862170 5/30/2008
Sacramento County Democratic Central Committee 741817 10/14/2014
Sacramento County Deputy Sheriffs Association PAC 781626 1/28/2004
Sacramento County Young Democrats 931680 1/5/2004
Sacramento Metro Chamber PAC 840819 3/8/2004



Registered Large Political Committees
Last Updated 11/30/2015
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Name of Committee I.D. #
Date Eligible to 

Make Higher 
Contributions 

Sacramento Police Officers Assoc. Political Activity Fund 746239 2/6/2002
Sacramento Valley Lincoln Club 1238552 4/18/2002
SEIU United Healthcare Workers West PAC 747285 5/1/2008
Sheet Metal Workers 104 District 2, Small Contributor 
Committee 882292 3/23/2010
Southern California Pipe Trades District Council #16 PAC 760715 9/11/2008
Steamfitters Union Local  342 890268 5/5/2003
Stonewall Democratic Club of Greater Sacramento 1247892 6/30/2003
United Association of the Journeymen and Apprentices of the 
Plumbing and Pipefitting Industry, Local #343 PAC 862309 9/16/2008
United Association No. 159 Consumer Protection Fund 862085 1/17/2012
United Domestic Workers of America 1302384 6/6/2014
United Food and Commercial Workers 8 Golden State PAC 950663 2/20/2004
VOICE, International Union of Operating Engineers, Local 39 861517 2/9/2001
Western Electrical Contractors Assoc., Inc. Good Government 
PAC 991225 11/22/2007
Western Mobile Home Association PAC 742422 2/4/2004
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CAMPAIGN SIGN REGULATIONS 
 
Pursuant to the State Department of Transportation Outdoor Advertising Act, temporary 
political signs shall not be placed within the right-of-way of any highway, or be visible 
within 660 feet from the edge of the edge of the right-of-way of a landscaped freeway.  
 
State law directs the Department of Transportation to remove unauthorized temporary 
political signs and bill the responsible party for their removal. 
 
In addition to State law, both the City of Sacramento and the County of Sacramento have 
adopted regulations pertaining to campaign signs. Regulations are summarized in the 
following sections; however candidates are encouraged to review the full text of the City 
and County Code sections referenced below. 
 
City of Sacramento  
 
Sacramento City Code Title 15 (Chapter 15.148 & 15.152)  
 
Permission of Property Owner (15.148.040) 
 
No person shall erect, construct or maintain any sign upon any property or building without 
the consent of the owner, person entitled to possession of the property or building if any, 
or their authorized representatives. 
 
Temporary Signs (15.148.600(E)) 
 
For the purposes of this section, the following zones are referenced as: 
 

R – Residential HC – Highway Commercial 
A – Agricultural C – Commercial 
OB – Office Building M - Industrial 
SC – Shopping Center  

 
 
Political and campaign signs for public office or measures on election ballots are 
considered temporary signs, as they display messages other than general advertising, 
and are subject to the following regulations: 
 

 

http://qcode.us/codes/sacramento/
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• In any R, A, or OB zone, temporary signs are allowed on a parcel so long as 
the cumulative display area of all temporary signs on the parcel does not 
exceed ten square feet;  
 

• In any SC, HC, C, or M zone, temporary signs are allowed on a parcel so long 
as the cumulative display area of all temporary signs on the parcel does not 
exceed 50 square feet.  
 

• A temporary sign may not be located within or over the public right-of-way, 
except as follows: a temporary sign may be placed in that area of public right-
of-way between the face of the street curb and the street side edge of the 
sidewalk (commonly referred to as the planting strip or the mowing strip) so 
long as the placement of the sign does not violate any provision of this code, 
including but not limited to Chapter 12.28 of this code relating to obstructions 
to visibility at intersections, Section 12.56.060 related to protection of trees, and 
section 15.148.620 related to traffic hazards.  

 
• A temporary sign may not be illuminated, be a roof sign, or exceed six feet in 

height, and may not be displayed on a parcel for more than 180 days in a 
calendar year. 

 
Public Areas (15.148.630) 
 
No sign shall be permitted which is placed on any curb, sidewalk, post, pole, electrolier, 
hydrant, bridge, tree, or other surface located on public property or over or across any 
street or public thoroughfare except as may otherwise expressly be authorized by this 
article. 
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Enforcement 
 
Any complaints pertaining to the erection or removal of political signs within the city limits 
should be referred to the city's Code Enforcement Division by calling the city operator at 
311 (or (916) 264-5011 from outside the city). 
 
County of Sacramento 
 
Sacramento County Code (Chapter 16.38)  
 
Sacramento County Zoning Code (Title III, Chapter 35, Article I, Section 335-03) 
 
Political campaign signs are authorized in any zone for a period not to exceed ninety (90) 
days provided: 
 

• Such signs are removed within ten (10) days following the conclusion of 
the campaign; 
 

• Said sign shall not be displayed in the Scenic Corridors as specified in Article 3 
of this Chapter. Otherwise, signs shall not be within five (5) feet of the side 
property lines and shall be set back from the street right-of-way lines at least 
ten (10) feet. 
 

• Regulations. The official designated by the Board of Supervisors to administer 
this code may adopt rules and regulations to regulate such signs. 
 

Enforcement 
 
Sign enforcement in the County of Sacramento is under the jurisdiction of the Planning and 
Community Development Department. Any complaints or inquiries pertaining to the 
erection and/or removal of political signs in the unincorporated area of Sacramento County 
should be referred to the Sacramento County Community Hazards and Nuisance 
Complaint Center at (916) 875-5656. The TTY telephone number for speech and hearing 
impaired is (916) 875-7105. 
 
 
 
 
 

http://qcode.us/codes/sacramentocounty/
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POLITICAL ADVERTISING 
 
Pursuant to Elections Code section 20008, any paid political advertisement that refers 
to an election or to any candidate for state or local elective office and that is contained 
in or distributed with a newspaper, shall bear on each surface or page thereof, in type 
or lettering at least half as large as the type or lettering of the advertisement or in 10-
point roman type, whichever is larger, the words “Paid Political Advertisement.” The 
words shall be set apart from any other printed matter. 
 
Mass Mailings 
 
As defined in Government Code section 82041.5, "Mass Mailing" means over 200 
substantially similar pieces of mail, but does not include a form letter or other mail which is 
sent in response to an unsolicited request, letter or other inquiry. 
 
Pursuant to Government Code section 84305: 
 
(a) Except as provided in subdivision (b), no candidate or committee shall send a mass 
mailing unless the name, street address, and city of the candidate or committee are 
shown on the outside of each piece of mail in the mass mailing and on at least one of the 
inserts included within each piece of mail of the mailing in no less than 6-point type which 
shall be in a color or print which contrasts with the background so as to be easily legible.  
A post office box may be stated in lieu of a street address if the organization’s address is 
a matter of public record with the Secretary of State. 
 
(b) If the sender of the mass mailing is a single candidate or committee, the name, street 
address, and city of the candidate or committee need only be shown on the outside of 
each piece of mail. 
 
(c) If the sender of a mass mailing is a controlled committee, the name of the person 
controlling the committee shall be included in addition to the information required by 
subdivision (a). 
 

Pursuant to Government Code section 89001: 
 
No newsletter or other mass mailing shall be sent at public expense.  
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FALSE OR MISLEADING INFORMATION 
 
Several unacceptable behaviors, considered to be false or misleading information to 
voters, are outlined in Elections Code (E.C.) and summarized below. Candidates are 
encouraged to review the full text of the Elections Code to ensure compliance with all 
applicable provisions.  
 
Ballot Designation (E.C. 13107) 
 
Elections officials shall not accept a ballot designation (defined in the Ballot Designation 
section if this guide) that would mislead the voter. 
 
Implied Status (E.C. 18350) 
 
Any person who, with intent to mislead the voters, assumes, pretends or implies that they 
are the incumbent of a public office, or acting in the capacity thereof, is guilty of a 
misdemeanor.  
 
Candidate Statement (E.C. 18351) 
 
Any candidate who knowingly makes a false statement in a candidate’s statement, with 
the intent to mislead the voters, is punishable by a fine not to exceed $1,000. 
 
Simulated Ballot (E.C. 0009) 
 
Any simulated ballot shall contain specific language as required by Elections Code, and 
state that it is not an official ballot, but rather an unofficial, marked ballot. No simulated 
ballot shall contain any official seal or insignia of any public entity. 
 
Identification of Voter Precinct (E.C. 18302) 
 
Every person who knowingly causes to be mailed or distributed, campaign literature with 
an incorrect precinct polling place listed for that voter shall be guilty of a misdemeanor. 
 
 
 
 
 
 

http://leginfo.legislature.ca.gov/faces/codes.xhtml
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Political Cyberfraud (E.C. 18320) 
 
It is unlawful for a person to, with intent to mislead, deceive or defraud, committee an act 
of political Cyberfraud. This includes willful acts concerning political websites and access, 
domain names, diverting or redirecting access, and preventing or denying exit from a site.  
 
Superimposed Image of Candidate (E.C. 20010) 
 
No production, distribution, publication or broadcast of campaign materials with actual 
malice, containing a superimposed image of a candidate is permitted.  Actual malice 
means with the knowledge that the image of the person has been superimposed on a 
picture to create a false representation. 
 
ELECTIONEERING ON ELECTION DAY 
 
Pursuant to Elections Code section 18370:  
 
No person, on Election Day, or at any time that a voter may be casting a ballot, shall, within 
100 feet of a polling place or an elections official's office: 
 
(a) Circulate an initiative, referendum, recall, or nomination petition or any other petition;  
 
(b) Solicit a vote or speak to a voter on the subject of marking their ballot;  
 
(c) Place a sign relating to voters' qualifications or speak to a voter on the subject of their 
qualifications except as provided in section 14240; or (d) Do any electioneering. 
 
As used in this section, "100 feet of a polling place or an elections official's office" means a 
distance 100 feet from the room or rooms in which voters are signing the roster and 
casting ballots. Any person who violates any of the provisions of this section is guilty of a 
misdemeanor. 
 
VOTER REGISTRATION INFORMATION 
 
The Sacramento County Office of Voter Registration and Elections provides registered 
voter lists and reports that may assist the candidate during their run for city elective office. 
Additional information can be obtained from the county by calling (916) 875-6451 or 
visiting the county website.  
 

http://www.elections.saccounty.net/
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If a candidate chooses to provide “Vote-by-Mail” voter applications, they are encourage 
to thoroughly read Division 3, Chapter 1 of the Elections Code as it relates to Vote by Mail 
Application and Voting Procedures.
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CALIFORNIA LEGISLATIVE INFORMATION 
 
The following link provides searchable text for all legislative codes relevant to the State 
of California, including Government Code and Elections Code. 
 
http://leginfo.legislature.ca.gov/faces/codes.xhtml  
 
FAIR POLITICAL PRACTICES COMMISSION (FPPC) 
 
Campaign Disclosure Forms and Manuals: http://www.fppc.ca.gov/index.php?id=633  
 
428 J Street, Suite 620 
Sacramento, CA 95814 
Advice Line: 1 (866) 275-3772 
advice@fppc.ca.gov  
 
Telephone Advice hours: 
9:00 a.m. – 11:30 a.m. 
Monday – Thursday 
  
CITY OF SACRAMENTO  
 
Election Information: www.cityofsacramento.org/clerk/elections 
Municipal Code: http://qcode.us/codes/sacramento/ 
 
Office of the City Clerk 
 
915 I Street, 5th Floor 
Sacramento, CA 95814 
(916) 808-7200 
clerk@cityofsacramento.org 
 
Office Hours:  
8:00 a.m. – 5:00 p.m.  
Monday – Friday 
 
 
 
 

http://leginfo.legislature.ca.gov/faces/codes.xhtml
http://www.fppc.ca.gov/index.php?id=633
mailto:advice@fppc.ca.gov
http://www.cityofsacramento.org/clerk/elections
http://qcode.us/codes/sacramento/
mailto:clerk@cityofsacramento.org
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COUNTY OF SACRAMENTO 
 
Election Information: www.elections.saccounty.net 
Municipal Code: http://qcode.us/codes/sacramentocounty/   
 
County Office of Voter Registration and Elections 
 
7000 65th Ave Suite #A 
Sacramento, CA 95823 
(916) 875-6451 
voterinfo@saccounty.net  
 
Office Hours:  
8:00 a.m. – 5:00 p.m.  
Monday - Friday 
 
 
 
 

http://www.elections.saccounty.net/
http://qcode.us/codes/sacramentocounty/
mailto:voterinfo@saccounty.net
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