SACRAMENTO

Department of Human Resources

October 13, 2018

Janice Conerly-Coleman

President

Sacramento City Exempt Employees Association
1017 L Street #503

Sacramento, CA 95814

Dee Contreras

Business Representative

Sacramento City Exempt Employees Association
1017 L Street #503

Sacramento, CA 95814

Re: Letter of Understanding — SCXEA Impact of California Senate Bill 866

Dear Ms. Conerly-Coleman, and Ms. Contreras:

This letter confirms the agreement reached between the City of Sacramento (City) and
the Sacramento City Exempt Employees Association (SCXEA) regarding the passage of
Senate Bill 866 and the method by which the Association will notify the City of voluntary
membership dues deductions.

Specifically, it is agreed that Article 4 of the Memorandum of Understanding (Term:
August 6, 2015, to and including June 22, 2018) is amended as follows:

ARTICLE 4 — ASSOCIATION RIGHTS

4.1 PAYROLL DEDUCTIONS

a. In addition to continuing existing payroll deductions for group insurance
plans to which the City is or shall hereafter be a contracting party, the City agrees to
establish payroll deductions for: (1) the normal and regular monthly member dues; and
(2) the insurance premiums for the City or Association plans, not to exceed three (3)
insurance deductions per member.

b. The above payroll deductions shall be subject to the following conditions:

(1) Such deductions shall be made pursuant to the terms and conditions
set forth in this letter of understanding using the dues authorization
forms agreed to by the City and the Association, which is attached and
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identified as “Attachment A,” and shall include:approved-by-the-Gity-
Suchforms-shall-be-those-which-are-currenthy-used-

e Employee full name

o Employee eCAPS ID number or the last four digits of their Social
Security number

Bargaining Unit

Amount or percentage of monthly membership dues

Additional union-sponsored deductions (e.g., life insurance)

Any additional necessary information

Any future changes or modifications to the authorization form shall be
agreed upon between the City and the Association.

(B(2) If for any reason an employee does not have sufficient funds due

him/her to provide for the payment of any of the above payroll
deductions after all other authorized or mandatory deductions or
garnishments have been made, if any, no such sums shall be payroll
deducted and the Association shall assume the duty of direct collection
from the employee.

{2)(3) The authorization form for deductions shall be completed and

submitted by the Association to the Payroll Division, Department of

(4) Such deductions shall be made only upon submission to the Benefits

(5)

Payroll _ Division,
Department of Finance, of the said authorization form duly completed

and executed by the-employee-and-the Association.

When changes in rates affect large groups of Association members,

(6)

the Association may, in lieu of the dues authorization form, notify the
Pavyroll Division, Department of Finance, by email of the new rate and
clearly define the group(s) of Association members who are affected.

The Association is responsible for submitting the dues authorization

(7)

form to the Payroll Division, Department of Finance, any changes in
the amounts to be payroll deducted from the paychecks of employees
who have so authorized.

Dues deductions shall occur over twenty-four (24) pay periods per

(8)

year, which shall be the first two (2) pay periods each month.

The City will remit to the Association a single dues check for all SCXEA

units each pay period. At such time as the City’s accounts payable
system is able to do so, the City will remit payment to the Association
by electronic funds transfer (EFT) for all deductions. The City shall
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(9)

include with the check a report listing the employees enrolled and the
amount the employees paid.

Unless notified in writing by the Association of an employee’s request

(10)

to cancel their dues deductions, the City will continue to deduct
Association dues, and/or any additional deduction(s) noted.
Notification will be made to the Payroll Division, Department of
Finance, utilizing the dues authorization form notating in the
“Additional Information” column that it is a membership cancellation.

Dues deductions that have been submitted by the Association utilizing

the dues authorization form received in the Payroll Division,
Department of Finance, by noon on the last day of a pay period, will
reflect a deduction on the check for that pay period. There shall be no
collection of dues arrearages by the City.

&)(11) The Association shall maintain signed authorization forms by

their members certifying that the dues and/or fee deduction(s) are
authorized and shall provide said authorization forms to the City in the
event of a dispute regarding the existence or terms of such

authorization.

(12) The Association agrees-teshall indemnify, defend and hold the City

harmless against any claims made of any nature whatsoever, and
against any suit instituted against the City arising from its deductions
for dues or insurance premiums or other programs sponsored by the
Association.

42 RELEASE TIME



LOU Regarding Impact of CA Senate Bill 866 (SCXEA)
Page 4 of 5

a. The City shall develop forms and/or procedures for the creation of an
Association release time bank.

b. Eligible SCXEA Executive Board members shall be allowed to use this
leave to attend meetings with the City and for other Association activities not prohibited
by law. Use of the leave bank shall be subject to the approval of SCXEA and the
employee’s supervisor.

C. Employees may donate up to forty (40) hours each year from accrued leave
balances, excluding sick leave. Donations shall be irrevocable and not returnable to the
donating employee. The maximum cumulative number of hours donated by all members
shall not exceed one thousand and forty (1040) hours per calendar year. Any unused
hours in the bank on December 31 shall be carried over into the next calendar year. The
total amount of release time in the bank, including any carryover, shall at no time exceed
one thousand and forty (1040) hours.

4.3 BULLETIN BOARDS

The City shall provide bulletin boards at work locations mutually agreed upon with
the Association for posting Association information, notices and communications. The
board size shall be no larger than three (3) feet by four (4) feet unless agreed to otherwise
by the parties.

4.4  LIST OF EMPLOYEES

The Association will be given a list of employees each month, by name and
department, who have been appointed to classifications represented by the Association.
The list will be made available in a timely manner after the first of each month.

45 USE OF CITY EMAIL

a. The Association shall have reasonable use of the City’s electronic mail
system (email) for communicating with its members and with the City. Members of the
Association shall have reasonable use of the City email system to contact the Association
and its members. Use of the email system is subject to provisions of the City’s Information
Technology Resource Policy (API#30).

b. The Association shall have the right to reasonable use of the City’s existing
internal mail system to contact its members.

C. The City shall not be held responsible for untimely or lost communications.

This Agreement does not establish a precedent, nor does it interpret any employee rights
under the language of the Labor Agreements, the Rules and Regulations of the Civil
Service Board or any applicable policies and procedures of City departments or the City
of Sacramento except as expressly stated herein.
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The Agreement memorializes and constitutes the entire understanding between the
parties as to all matters referred to or included herein, and supersedes and replaces all
prior negotiations, proposed discussions, whether written or oral.

If this is your understanding of the agreement reached, please sign and date as indicated
below and return one (1) original to Labor Relations. | have enclosed an additional original

for your files.

Sincerely,

NN aJw/X LA
-

Mary Lota
Labor Relations Officer
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Aaron Donato

AGREED TO:

elley Banks-Robinson

Labor Relations Manager HumapResources Director
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Janice Co -Coleman e Contreras
SCXEA Président SCXEA Business Representative
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Attachments: “Attachment A”: Dues Authorization and Cancellation Form

cputy City Attorney



| SACRAMENTO CITY EXEMPT EMPLOYEES ASSOCIATION - MEMBER ENROLLMENT FORM |

eCaps ID or Last Four of Bi-Weekly Dues Bi-Weekly Additional | Additional Information

Name of Member
Social Security Number Amount Deductions Add - Drop - Change
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