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Development Engineering 

300 Richards Blvd., 3rd Floor  

Sacramento, CA 95811 
 

 

                 Phone: 916-808-8300 
 

 

REVOCABLE PERMIT APPLICATION PROCESSING INSTRUCTIONS 

 

 Preparation of Application Package 

1. Type or neatly print all information in blanks on attached REVOCABLE PERMIT APPLICATION 
FORM. 

2. Prepare a site plan that is neat, legible, fully dimensioned and inclusive of all site conditions.  See 
example site plan in this package for reference. 

3. Identify the agencies requiring clearance letters by using attached REVOCABLE PERMIT 
CLEARANCE MATRIX. Fill in applicant section on REVOCABLE PERMIT CLEARANCE LETTER and 
forward the letter and one copy of the scaled drawing to the City department and/or other agency 
identified on the REVOCABLE PERMIT CLEARANCE MATRIX.  

When review is complete, collect all REVOCABLE PERMIT CLEARANCE LETTER responses and 
resolve all problems or issues with the City department and/or other agency prior to submitting the 
application package. 

4. Provide proof of liability insurance per Resolution 81-845, Section 21. Provide certificate of insurance 
and additional insured endorsement from owner with the City of Sacramento listed as certificate 
holder and as additional insured. Insurance provided by the contractor will not be accepted. 

 

Submission to the City 

After the applicant has completed the above items, the following shall be submitted via email to 
DE@cityofsacramento.org.  

 Completed "Revocable Permit Application Form" 

 SIGNED clearance letters (Approved)  

 8 1/2" x 11" site plan 

 Proof of insurance (ACCORD & ADDITIONAL INSURED ENDORSEMENT) 

 Application Fee: $500 for staff issued permits, or 

  $750 for permits requiring City Council approval 

 

Application package may also be submitted in person to Development Engineering, 300 Richards Blvd., 3rd Floor. 

 

 

 

 

 

 

 

 

Work may begin only AFTER the City has issued the building or excavation/encroachment permit. 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED AND WILL BE RETURNED TO THE APPLICANT.  

mailto:DE@cityofsacramento.org
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     REVOCABLE PERMIT APPLICATION 

PERMITEE / PERMIT HOLDER 

P 
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OWNER’S NAME PHONE EMAIL 

BUSINESS NAME (IF APPLICABLE) 

MAILING STREET ADDRESS CITY STATE ZIP 

PRIMARY CONTACT (IF DIFFERENT FROM PERMITEE) 

NAME PHONE EMAIL 

PROJECT SITE INFORMATION 

SCOPE OF WORK: 

 BENCH    BIKE RACK    MONITORING WELL (QTY: ______)    SIGN    SIGN TOPPER    TRASH CAN

 OTHER: ______________________________________________________________________________________________________

RELATED BUILDING / PW PERMITS: _________________________________________________ 

OWNER’S SIGNATURE: ___________________________________ DATE: _________________ 

By signing this application, Owner agrees to comply with the requirements of Sacramento City Code Chapter 12.12. If Primary Contact above is filled 
in, Owner authorizes Primary Contact on act on their behalf to coordinate permit through and issuance.

GRANT OF PERMIT 

This permit is granted subject to attached ”General Provisions – Revocable Encroachment Permit,” which were 

adopted by the City Council in Resolution No. 81-845, date November 17, 1981, and the hereinafter specified 

special conditions. This permit shall be effective only after the applicant files with the Risk Management Division of 

the City of Sacramento, the insurance certificates required by the General Provisions, unless specifically excepted 

in the special conditions.  

For Bus Shelters Only: (check if applicable) 

 Reference is made to Revocable Encroachment Permit, City Council Resolution No.86-862, dated

November 12, 1986.

 Reference is made to City Managers Agreement No. 95-073, dated March 17, 1995, Agreement for

providing Electrical Service to Bus Shelters.

STAFF USE ONLY 

PERMIT DEPOSIT 

$ 
CITY APPROVER  RECEIVED DATE APPROVED DATE 

S 
I 
T 
E  

SITE ADDRESS 

PRIMARY STREET  
(IF NOT TIED TO AN ADDRESS) 

______________________________ 

 INTERSECTION OF

 BETWEEN

 BOUND BY

ST. 1:  ________________________________________ 

ST. 2:  ________________________________________ 

ST. 3:  ________________________________________ 

ST. 4:  ________________________________________ 

Permit # eCAPS # 

http://www.qcode.us/codes/sacramento/view.php?topic=12-12_12&showAll=1&frames=on


Site Plan Requirements (Revocable): 

• Approval Signature block
• Provide description of material of the structure encroaching within the public right-of-way
• North Arrow
• Dimension (dim.) of work
• Street Name (nearest cross street)
• Show Project Site (indicate address)
• Show features that might be impacted by construction activities, such as operation of

equipment, utility installation, material storage, excavation, etc.  Show distance from the
work site:

 Fire Hydrant
 Gates/Fences
 Driveway Location/ramps/curb&gutter/sidewalk/planter
 Utility Pole
 Street Light
 Parking Meters
 Street Trees (indicate if to be pruned or removed)
 Other structures that may affect the proposed work
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 STREET NAME 

         PROPOSED ENCROACHMENT 
(Write brief description. This example is an 
awning/canopy encroaching in the sidewalk) 

 S
T

R
E

E
T

 N
A

M
E

 

C
ur

b 

N 

  d
im

. 

SIDEWALK or SIDEWAK AND PLANTER 
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PROJECT SITE 
(write site address) 
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        Phone: 916-808-8300

REVOCABLE PERMIT CLEARANCE LETTER 

Applicant Instructions 
Send a copy of this letter with the Applicant Section filled out to each Department/Agency which Development 
Engineering will require clearance from.  Include both this letter, a copy of the site plan, and any other 
documents pertinent to that Department/Agency’s review.  Once all clearance letters have been approved and 

returned, include them as part of the Revocable Permit Application Package. 

Respondent Instructions 
Please review the Applicant’s proposed improvement.  If clarification is required, please contact the applicant 

directly.  Fill out the Respondent Section appropriately with either a confirmation of your department’s 

clearance, or clearance with comments/conditions.  When completed, return this letter to the APPLICANT. 

APPLICANT SECTION 

Name: ____________________________________________________________________________ 

Address: __________________________________________________________________________ 

City: _______________________________________________ State: _________ Zip: ____________ 

Daytime Phone: ____________________ Email: ___________________________________________ 

Permit Location: ____________________________________________________________________ 

Description of revocable permit item: ____________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

RESPONDENT SECTION 

Department /Agency: ________________________________________________________________
My department does not object to the abovementioned proposal.  This letter represents clearance from 
my department subject to the comments and/or conditions listed below. 

Comments / Conditions: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

By: _______________________________________________________ Date: __________________ 



DE-311     Rev. 09/14/2023 

Development Engineering 

300 Richards Blvd., 3rd Floor 

Sacramento, CA 95811 

        Phone: 916-808-8300 

REQUIRED CLEARANCE AGENCIES FOR COMMON REVOCABLE PERMITS 
IF THE REVOCABLE ITEM IS NOT LISTED BELOW, CONTACT DEVELOPMENT ENGINEERING FOR REQUIRED CLEARANCE AGENCIES. 

General Notes:  
1. Clearance letters from additional agencies may be required depending on site conditions. 
2. Clearance Letters do not constitute a full review or approval and does not guarantee permit issuance.  Revocable Permit Application Package must be processed 
    and reviewed by Development Engineering prior to permit issuance. 

http://www.cityofsacramento.org/-/media/Corporate/Files/Public-Works/Forms/Engineering/Development-Engineering/Encroachment-Permits/DE-309%20-%20App%20-%20Revocable%20Al%20Fresco.pdf
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REVOCABLE PERMIT CLEARANCE LIST 

CITY DEPARTMENTS OTHER AGENCIES

 Building Division
Attn: Permits Services
Manager and Deputy Chief
Building Official
300 Richards Blvd, 3rd Floor
Sacramento, CA 95811
(916) 808-5656
EZPermit@cityofsacramento.org

 Planning Division
Attn: Bruce Monighan
300 Richards Blvd, 3rd Floor
Sacramento, CA 95811
(916) 808-1241
bmonighan@cityofsacramento.org 

 Fire Department 
Attn: King Tunson 
300 Richards Blvd, 
Sacramento, CA 95811 
(916) 808-1358
ktunson@sfd.cityofsacramento.org 

 Dept. of Public Works
Electrical Design
Attn: John Matoba
915 I Street, 2nd Floor
Sacramento, CA 95814
(916) 808-7891
jmatoba@cityofsacramento.org

 Dept. of Public Works
Street Maintenance
Attn: Greg Smith
5730 24th Street, Building 1
Sacramento, CA 95822
(916) 808-8364
GSmith@cityofsacramento.org

 Department of Utilities
Attn: Humberto Amador
300 Richards Blvd, 2nd Floor
Sacramento, CA 95811
(916) 808-5411
hamador@cityofsacramento.org

 Dept. of Public Works
On-Street Parking
300 Richards Blvd., Suite 200
Sacramento, CA 95811
Attn: Staci Hovermale
(916) 808-5047
shovermale@cityofsacramento.org 

 Traffic Engineering
Attn: Joey Garcia-Long
Dept. of Public Works
915 I street, 2nd Floor
Sacramento, CA 95814
(916) 808-2522
jgarcialong@cityofsacramento.org 

 Engineering Services,
Project Development & 
Electrical Section 
Attn: Philip Vulliet 
915 I Street, 2nd Floor 
Sacramento, CA 95814 
(916) 808-5092
PVulliet@cityofsacramento.org

 _______________________

_______________________

_______________________

_______________________

 _______________________

_______________________

_______________________

_______________________

 _______________________

_______________________

_______________________

_______________________

 CalTrans, District 3
District Permit Engineering
P.O. Box 911
Marysville, CA 95901

 P.G.&E.
343 Sacramento Street
Auburn, CA 95603
Attn: Piper J. Wagner
(530) 889-5089
pjwf@pge.com

 S.M.U.D.
P.O. Box 15830 MS B304
Sacramento, CA 95852
(916) 732-6868
realestate@smud.org

 Comcast
Attn: Steve Abelia
1242 National Dr
Sacramento, CA 95834
(916) 830-6757
steve_abelia@cable.comcast.com 

 SBC (Pacific Bell)
Attn: Astrid Willard
2700 Watt Ave, Rm. 3473-11
Sacramento, CA 95851
(916) 484-2388
ae6863@att.com

 Sacramento Regional Transit
Attn: Renee Nielson
P.O. Box 2110
Sacramento, CA 95812-2110
Phone: (916) 556-0308
rnielson@sacrt.com

 County of Sacramento
Water Quality Division
Attn: Robert Espinosa
10060 Goethe Rd.
Sacramento, CA 95827
Phone: (916) 876-6386
SASDPlanCheck@sacsewer.com

mailto:EZPermit@cityofsacramento.org
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