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Contract Insurance Guidelines 

(revised 7/06) 
 
 

1. Obtain a copy of the specific contract you will be expected to sign.  Provide your insurance 
agent or broker with a copy of the City's contract insurance requirements as early as possible.   

 
2. Notify the City department's project manager immediately if your insurance agent / broker 

identifies any concerns regarding the City's insurance requirements.  The project manager will 
work with City Risk Management staff to respond to any concerns. 

 
3. Professional liability (errors and omissions) insurance is required only if specified in the 

contract. 
 

4. If you are a sole proprietor or owner only business, with no employees, workers' compensation 
insurance is not required.  Your status as an owner only business may be documented in the 
contract to allow waiver of the workers’ compensation insurance requirement. 

 
5. A separate additional insured endorsement listing the “City of Sacramento, its officials, 

employees and volunteers” as an additional insured is also required for both general and auto 
liability insurance. 

 
If you are required to submit a signed additional insured endorsement, plan for  several weeks to 
obtain additional insured endorsements signed by an authorized representative of the insurance 
carrier as required.  If your policy includes a blanket additional insured endorsement or 
contractual additional insured coverage, you may submit that document with a signed 
declaration page referencing the blanket endorsement or policy form. 

 
6. Insurance certificates and additional insured endorsements are usually required prior to 

execution of the contract by the City. 
 

7. The City will withhold payment if the required certificates of insurance and endorsements are 
not kept current during the term of the contract. 
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