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Owner or Consultant
Submits Offsite
Improvement Plans and
Checklist Items at Public
Counter Community
Development Dept

l

Counter Technician
Collects All Checklist
Iltems and Plan Check

Deposit

A

Payment and A
Checklist Items
Received?

Yes

v

Project is
Assigned to an
Engineering
Project Manager
(PM)

A

1*' Review Cycle
PM Redlines Comments

Plans are Routed to the Following
Dept./Divisions/Agencies:

« Utilities Dept

* Transportation Div

* Parks Dept

« Street Maintenance Div

* Building Life Safety

* Electrical Sec

* Cross Jurisdictional Agencies

A

on Plans
» checks for conflicting
comments by City Staff

City Obtains

Option to Begin Map
Check Process

Consultant (on
Behalf of Owner)
is Contacted to
Pick Up Plans

Consultant
No Resubmits Plans
for Review

Project
Deemed
Approved?

(Option)
Landscaping Plans
to Be Submitted, if

Required

A

Consultant Submits
Mylars. Consultant is
Responsible for
Obtaining Outside
Signatures, if Required.

Collect remaining
Plan Check &
Inspection Deposit;
Request Certificate
of Liability Insurance

v

Certificate of
Liability Received
and Routed to

»| Internal Signatures
on Mylars

:

Development Engineering Section
Residential Subdivision Public Improvement Plan Process

Notice to Proceed (NTP)

is Prepared for
Construction to Begin &
Copies of Plans are

Routed to Various Depts

and Divisions

DOT - Construction
Inspection Section
Conducts Pre-
Construction
Meeting

3

Construction
Complete?

Yes

v

Perform

No—, Construction

Inspector's Completion
Report (aka Green Slip)
Issued by DOT -
Construction Inspection
Section Accepting
Improvements

LYGS

Built Per Plan?

Yes

Outstanding
Fees?

Obtain Final Fees
to be Paid by
Owner

Minor As-Builts?

Yes
A 4

Corrections to
Mylars Handled In
House

Im

No—p

If Owner Chooses to Record Map,
See Flowchart for Map Recording
Process. This Occurs Concurrently
With the Construction Process Prior
to the Completion of the Public

provements

Major — Send back
to Engineering
Designer to
Incorporate Field

Changes on Mylars

4

Verify Additional
Terms In
Agreement are
Completed

Risk Management

Been Recorded. If
» Not Recorded, See
Flowchart for Map
Recording Process

Verify Map Has

Issue Notice of
Completion (NOC)

S Owne
Requesting
Return of

Yes

v

Request Warranty
Bond or Ryder from
Owner for 10% of

be on File for 1 Year
Warranty Period

Improvement Bond to

45 Days After

No

PROCESS TIME:
Cycle 1: 4 Weeks

Additional Cycles: 2-3 Weeks
Participation in a Pre-design Meeting Reducing the Number of

Review cycles

Benchmark: Project Approved Within 3 Cycles

No——p

City to Keep
Original Security
on File for 1 Year
Warranty Period

NOTES:

Upon Request,
Release Payment

Over 1 yek<

Yes

Release Security to
Owner

» Goal of Process is to Create Legal/Saleable Lots (i.e. Record
Map). One other Requirement to Obtain Goal is to Issue Notice
To Proceed (NTP) for Off-site Improvements.

« Time for Processing Residential Plan Check Could be Shortened
if Developer Schedules Pre-Design Meeting Before

Submitting Plans and Complete Designs
« Project will be Returned to Owner if Plans Submitted are

Incomplete

Shape Legend

Begin/End of
Process

Yes» Bond if it is
Owner’s Form of
Security
Process
(Action)
‘
Map Recording Process
Agreement &
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City Attorney for
PM Prepares Review and
Subdivision Approved as to
Improvement Form
Agreement & ‘
Security Yes
v
v Certificate of
Owner Returns Signed Liability Received
Agreement and Security and Routed to
for Improvements Yes Risk Management
(Payment Bond,
Performance Bond,
Letter of Credit, Cash,
or Certificate of Deposit) i
Agreement is
Signed by City
Manager’s
) » Designee and
Wait for Approval | Conditions Routed to City Clerk
from Map Check [«-No Satisfied for to Attest To
PM ap Check?

Map Records (Building
Permit Can Be Issued)
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