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The City of Sacramento Ann Land and Bertha Henschel Commission invites applications for grants from the Ann Land and Bertha Henschel Memorial Fund.

	
Applications due: Friday, October 21, 2011 - 5:00 p.m.

Deliver Completed Applications to:    City Manager's Office
                                                           New City Hall
                                                           915 I Street, Fifth Floor
                                                           Sacramento, CA 95814
	
Contact:
Ilee Muller
City Manager's Office
(916) 808-7213



	Funds available
	The Ann Land and Bertha Henschel Commission has approximately $110,000 in Funds to distribute to agencies who provide “direct aid and assistance of the destitute men, women and children of the City of Sacramento”.  Ann Land and Bertha Henschel Funds are limited, and demand is high.  On average, the Commission has been able to fund between twelve to sixteen agencies.    

[bookmark: _GoBack]To provide assistance to applicants, last year’s median award was $8,000. The Commission anticipates an increase in applications this year.  


	Eligibility
	Non-profit 501(c)(3) organizations serving citizens of the City of Sacramento are eligible to apply.  


	Disqualification
	Read all instructions thoroughly and complete the application carefully.  Late/incomplete applications or omissions of required materials will result in disqualification.
Failure to attend the November Annual Funding Meeting on Wednesday, November 16, 2011, at 9:00 a.m. in the Council Chambers, City Hall, 915 I Street, Sacramento, will result in disqualification even if you have been previously funded.


	Date funds available
	Grant funds are expected to be available to successful applicants on or after December 1, 2011.  The Ann Land and Bertha Henschel Commission will make its allocations at their annual funding meeting on November 16, 2011. Written notification of the Commission’s decision will be mailed to all applicants on or about November 30, 2011.


	Public documents
	All grants submitted to the City become public documents and are available to the public for review once included in the Ann Land and Bertha Henschel Commission agenda packet.  If you would like a section or your entire packet kept confidential, please contact staff.


	Other important notes
	Awards are made for one year only.  Approval of a grant this year in no way implies that funding will be awarded in subsequent years.
Grant funds must be used for the purpose specified in the grant application.  Grant funds are intended to address the areas of homelessness, shelter, support, food, and clothing and assist any identified under-served population in the City of Sacramento.
Failure to submit Semi-Annual Reports will disqualify the applicant from the next subsequent funding cycle for which the applicant would otherwise be eligible.


	For more information
	For more information please contact Ilee Muller, Support Staff to the Ann Land and Bertha Henschel Commission, imuller@cityofsacramento.org or (916) 808-7213.







ANN LAND AND BERTHA HENSCHEL MEMORIAL FUND
GRANT APPLICATION GUIDELINES
2012 GRANT CYCLE

Purpose: The purpose of the Ann Land and Bertha Henschel Memorial Fund is to assist the destitute men, women and children of the City of Sacramento. 

History: The Ann Land and Bertha Henschel Memorial Fund was established in 1914 with a bequest of $200,000 to the City by former Mayor William Land as a memorial to his mother, Ann Land. In 1952, Bertha Henschel bequeathed $275,000 to the City to establish a fund in her name. Additional contributions to these funds have been made by Emma Hotfilter, Annie Zacariah and Warren Reed. Each year, interest monies from these bequests/contributions may be distributed to non-profit organizations. The City Council appoints community members to the Ann Land and Bertha Henschel Memorial Fund Commission to review and allocated grant monies to qualified non-profit agencies.     

Dates and deadlines:  
· Friday, October 21, 2011 Completed applications must be received in the City Manager’s Office, City Hall, 915 I Street, 5th Floor, Sacramento, by 5:00 p.m.  NO EXCEPTIONS. Postmarks NOT accepted. 
· Wednesday, November 16, 2011 Commission Annual Funding Meeting at 9:00 a.m. in the City of Sacramento Council Chambers, City Hall, 915 I Street, Sacramento.  Applicants are required to attend.

Funding Limitations and Reporting: Grant funds must be used for the purposes specified in the grant application.  Funds will be released after December 1, 2011, following submittal of the signed Ann Land and Bertha Henschel Memorial Fund Agreement to the City Manager’s Office.  All funds must be spent by December 31, 2012, or returned to the City for re-deposit back into the Ann Land and Bertha Henschel Memorial Fund, unless authority is granted by the Commission to carryover unspent funds to the next funding year.  An agency seeking carryover to the next funding year must apply prior to the end of the current funding year. Semi-Annual Reports should include details regarding expenditures and results.  Failure to provide Semi-Annual Reports will disqualify applicant from the next funding cycle for which the applicant would otherwise be eligible. 

Confidentiality: All grants submitted to the City become public documents and are available to the public for review once included in the Ann Land and Bertha Henschel Commission agenda packet.  If you would like a section or your entire packet kept confidential, please mark the top of the application “CONFIDENTIAL,” and the City Attorney’s office will review your request.  Examples of documents that may qualify include those with reference to trade secrets or home addresses of Board members.  Staff will contact the applicant within 10 days of submittal of a request for confidentiality.   

Written Materials: The Ann Land and Bertha Henschel Commission makes its decision based upon the written materials submitted by your organizations.  Please read the application carefully and provide as much detail as possible to assist the Commissioners in making their decisions.  Use the checklist in Section E of the application to ensure that your application is complete.  If any item on the “Checklist & Certifications” page is not included, the application will be deemed incomplete and will be denied.

Business License Application: The Sacramento Municipal Code requires anyone conducting business within the City of Sacramento to have a current business license on file with the City of Sacramento.  This includes non-profits doing business or providing services in Sacramento.  Forms are available at the Finance counter in City Hall. There is no charge for non-profit organizations.  Indicate your agency’s non-profit status on the application form. 

For more Information: For more information please contact Ilee Muller, Support Staff to the Ann Land and Bertha Henschel Commission, imuller@cityofsacramento.org or (916) 808-7213.





PLEASE FILL OUT THE FOLLOWING APPLICATION AND SUBMIT IT ALONG WITH ALL REQUIRED DOCUMENTS.


SECTION A: GENERAL INFORMATION
1. Organization Name: 
2. Address: 
Mailing Address (if different): 
3. Contact Person: 
Title:
Phone Number:		
E-Mail Address: 
4. Executive Person:
Phone Number:
E-Mail Address: 
 QUARTERLY REPORTING CONTACT
5. Name: 
Title: 
Phone Number: 
E-Mail Address: 
SECTION B: PROPOSED USE OF FUNDS REQUESTED
Total Amount Requested:  $
1.	The amount requested will be applied to:  (please choose one)
  New Program        On-going Program         One-time Project
2.	The funds requested will be used to serve:
  Families          Women          Men           Children 
3.	For quick reference, please check the following services you are requesting and indicate the dollar amount requested

  Food $_______     Clothing $_______    Shelter $_______    Utilities $_______

 Transportation $_______      Healthcare $_______ 

	 

4.	Will other funds supplement Ann Land and Bertha Henschel Memorial Funds request for this program?
 YES        NO      Briefly explain:


5.	Did you lose any funding this year (2010)?
 YES        NO      Briefly explain:


6.	Do you anticipate, or have you been notified, that you will lose funding for next year (2011)?
 YES        NO      Briefly explain:




7.	Are you aware of or do you anticipate receiving any new sources of funding next year (2011) for example, stimulus or other funds?
 YES        NO      Briefly explain:




8.	Total number of clients to be served by Ann Land and Bertha Henschel Memorial Funds requested:

9.	Hours that Ann Land and Bertha Henschel Memorial Funds funded programs would be available to clients:

10.	Geographic service area, within the City, for requested funds:


11.	Please provide a brief description of the program/service for which you are requesting funds.  Indicate how it addresses the Ann Land and Bertha Henschel Memorial Fund’s mission and funding priorities.  Your description should be limited to a maximum of 2 pages.  (Pages may be numbered 2a and 2b.)
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SECTION C: AGENCY DESCRIPTION
1.	Mission Statement/Agency Goal:





2. 	Date Incorporated: 
3.	Agency overview (briefly describe other services/programs your agency currently provides):











SECTION D: FINANCIAL INFORMATION
Please break down your organization’s income sources for the past fiscal year as follows:

	
Income Sources
	
$ Amount
	
% of Total Funding

	
Private/Corporate Donations
	

	


	
United Way
	

	


	
SETA
	

	


	
Federal Assistance
	

	


	
State Assistance
	

	


	
City/County Assistance (not Ann Land/Bertha Henschel funds)
	

	


	
Grants
	

	


	
Ann Land and Bertha Henschel Funds
	

	


	
Other
	

	


	TOTALS
	

	






SECTION E: APPLICATION CHECK LIST
Please attach the following items to the application form.

FOR DUPLICATING PURPOSES, PLEASE SUBMIT ALL MATERIALS
ON SINGLE-SIDED, 8 1/2 X 11 SIZE PAPER

  	List of your Board of Directors and Officers

  	Organizational chart or description of your organization’s management structure

  	Verification of your not-for-profit status

  	City of Sacramento business license

  	Copy of your most recent scope of audit and any corrective actions or recommendations suggested by the auditing entity.  (Do not submit the whole audit.)  If you do not have an annual audit, a copy of your most recent CPA financial statement must be submitted.

  	Budget sheet pertaining to how awarded funds will be spent




I, the undersigned, as a duly authorized representative of this agency, affirm that the information and statements contained within this proposal are, to the best of my knowledge, truthful and accurate, and that I am authorized to submit this proposal from this agency to deliver services.

I certify that the Ann Land and Bertha Henschel Funds will be used to provide services to City of Sacramento residents only.


___________________________________	_________________________________
Name (please print)					Title



___________________________________	_________________________________
Signature						Date
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