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Surveyor Submits 
Parcel/Final Map 

Submittal Package 
for Review

Map is Assigned to 
a PM (Project 

Manager)

First Review -
PM Reviews Map to 

Ensure that it 
Conforms to City 

Code and State Law, 
and Conditions of 

Approval are Satisfied

A Copy of Redlined 
Map Corrections and 
List of Requirements 
Given to Developer’s 

Surveyor

PM Reviews Map 
to Ensure All 

Required 
Corrections and 
Docs Submitted
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Corrections and 
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Map Review 
Process 
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Public 
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Plan Check Project 
Manager Prepares 

Subdivision 
Improvement 

Agreement For 
Developer to Sign

Title Co./Surveyor/Developer Submits Final 
Package for Approval and Recording, 
Which Includes But Not Limited to the 
Following:
• Original Executed Mylars of Map
• Proof of Tax Prepayment
• Parcel Map or Subdivision Guarantee
• Updated Title Report
• Any Required Fees
• Outstanding Condition Signoffs
• Subdivision Improvement Agreement
   and Security, if Required
• Other Required Docs

PM Performs Final 
Review of All 

Submitted Docs to 
Verify Completeness, 

Accuracy, and 
Compliance of 

Conditions

Map is Reviewed 
and Signed by City 

Manager’s 
Designee and 
Signed by City 

Clerk

PM Contacts Title 
Co. to Pick Up 

Map for Recording

PM Prepares Notice to City 
Clerk to Inform City Council 
that Final Map is Pending 

Approval.  Notice is 
Included in City Council 
Agenda.  This Process 

Takes Approx. 2 Weeks.

End

Development Engineering Division
Final and Parcel Map Approval Process

MAP REVIEW TIMELINES

First Review: 4 Weeks
Subsequent Reviews: 2 Weeks (Each Review)

• Above Timelines Include City Review Time Only and 
  Does Not Include Surveyor/Developer Processing
  Time

• Above Timelines May Vary Depending on Workload

• Number of Review Cycle Required to Approve a Map
  Will Vary Depending on Complexity of Project and
  Surveyor/Developer Response

NOTE: PROJECTS REFERENCED AS PARCEL 
MAPS ALSO APPLY TO MASTER PARCEL MAPS

Type of Map?

Upon Receipt, Agreement 
and Improvement Security is 

Routed to City Attorney’s 
Office for Approval and City 

Clerk to Process
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