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Application
Submitted


Encroachment
Permit  Application


Received via
E-Permit


Certificate of Liability
Insurance to be submitted
from applicant or insurance


company to Risk
Management


Designated Engineering Staff
to review application for


accuracy
*Check APS to see if permit


tied to building permit.


Permit Reviewed
(Notification &


Permit Application
submitted to DOT


for approval)


Utilities review
necessary? Yes


Utilities Review
- put comments in laymen's


terms
*acquired commitment from
Utilities to review and turn


around comments in  24hrs  .


No


Construction
Inspection


Inspector sets
appointment with


Applicant to:
*Verify site
conditions


*Determine if there
are any special


provisions
*Determine if City
Arborist needs to


review site


Inspector issues
permit on-site


based on
guidelines above,
traffic control plan
and schedule of


events to eliminate
conflict of


construction


Permit Process w/in
72 hrs


Minor Excavation Encroachment Permit Process


To be incorporated once City
IT implements online
payment system.





