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DESIGN REVIEW STAFF LEVEL
EARLY NOTICE OF PROJECT REVIEW   

 
 
 
 
This notification is to inform all interested parties that a project review application has been 
filed with the City of Sacramento Planning Division for a Staff Level Design Review of the 
project referenced below. 
 
Design Review Staff Action: The Design Review Staff will review the design of the proposed 
project. 

 
APPLICATION NUMBER: DRXX-XXX 
 
ASSESSOR’S PARCEL NUMBER (APN):  
   
PROJECT LOCATION:  
 
A. ENVIRONMENTAL ACTION: 
 
B. PROJECT DESCRIPTION: The applicant proposes to  
 
APPLICANT’S NAME:  
 
OWNER’S NAME:  

 
 
City staff encourages anyone with concerns or comments on this project to contact them as 
soon as possible. A request for reconsideration by the Director of staff action on this project 
can be filed within five (5) business days of the date of staff action. Questions or comments on 
this project may be referred to: Luis R. Sanchez, AIA, Senior Architect, telephone 916-808-5957, or 
email Lsanchez@cityofsacramento.org. If you want to be informed when the Notice of Decision is 
taken and provided with the Notice of Staff Action and the Conditions of Approval for this project, 
please contact the assigned City staff and provide them with your email address and phone number. 
 
This application is public information and is available for review at the City Planning office, 915 I 
Street, 3rd floor, weekdays between 7:30 a.m. and 3:30 p.m. For best service at the public counter, it 
is recommended to call in advance so that staff can be available to assist you. 
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DESIGN REVIEW 
NOTICE OF STAFF ACTION 

 
Notice is hereby given that on **-**-07, the City of Sacramento Design Review Staff APPROVED the 
following project with Conditions of Approval and Findings of Fact:  
 
ER/DR PROJECT NUM.: DR07-****
       
ASSESSOR'S PARCEL NUM.: ***-****-***
 
LOCATION:  
 
A.  ENVIRONMENTAL ACTION: This project is exempt per CEQA section  
 
B.  PROJECT DESCRIPTION: The applicant proposes to  
        
No building permit shall be issued until the expiration of the five (5) business day request for 
reconsideration period.  If reconsideration is requested, no permit shall be issued until final approval 
is received. 
Any person dissatisfied with the staff action has the right to request reconsideration by the Design 
Director.  Requests for reconsideration must be received within five (5) business days of the staff 
action.  The decision of the Design Director after reconsideration shall be final and shall not be 
subject to appeal. 
Any questions regarding this project may be directed to Luis R. Sanchez, AIA, Senior Architect at 915 
"I" Street, 3rd Floor, Sacramento, California, at 916-808-5957.   
 
 
 
____________________________________ 
Luis R. Sanchez, AIA 
Senior Architect 
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CITY OF SACRAMENTO 
DEVELOPMENT SERVICES CALIFORNIA 915 I STREET, 3rd Floor 
DEPARTMENT   SACRAMENTO, CA  95814 
 
P HONE 916-808-5656  FAX 916-808-7480 

STAFF LEVEL PROJECT REVIEW 
 
DR Number: DR07-XXXX     Applicant/Owner:   
Address:  
Description:  
APN:  

Date Filed:   
Date Approved:   
Staff Contact:  

 
STAFF ACTION AND CONDITIONS OF APPROVAL:
 
Staff has reviewed the proposed project, and approves it with the following conditions of approval: 
 
1.  
2.   
3.   
4.   
5.   
6.   
7.   
8.  No building permit shall be issued until the expiration of the five (5) business day request for 

reconsideration period.  If reconsideration is requested, no permit shall be issued until final approval is 
received. 

9. Any person dissatisfied with the staff action has the right to request reconsideration by the Design 
Director.  Requests for reconsideration must be received within five (5) business days of the staff action.  
The decision of the Design Director after reconsideration shall be final and shall not be subject to appeal. 

10. All other notes and drawings on the final plans as submitted by the applicant are deemed conditions of 
approval.  Any changes to the final set of plans stamped by Design Review staff shall be subject to review 
and approval prior to any changes.  Applicant shall comply with all current building code requirements.   

 
 
_________________________ 
Luis R. Sanchez, AIA 
Design Review 
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DESIGN REVIEW STAFF LEVEL
RECONSIDERATION FORM   

 
 
 
 
If you are requesting reconsideration on a Design Review Staff Action, fill out this form within 
five (5) business days from the date of staff action.  
 
Your Name: __________________________________________________________________ 
 
Contact telephone number: _____________________________________________________ 
 
Contact email address: _________________________________________________________ 
 

APPLICATION NUMBER: DR__ -____ (if you do not know it, staff can fill it in) 
 
ASSESSOR’S PARCEL NUMBER (APN):_____-_____-_____(if you do not know it, staff can fill it in) 
   
PROJECT LOCATION: _____________________________________________________ 

 
PROJECT APPLICANT’S NAME: _____________________________________________ 

 
PROJECT OWNER’S NAME: ________________________________________________ 

 
Summarize the reasons why you would like the Design Director to reconsider the Staff Action 
on this project: 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________ 
 
Submit this form to Design Review, New City Hall, 915 I Street, 3rd Floor, Sacramento, CA 
95814, no more than (5) business days from the date of Staff Action. If you have any questions 
contact the City staff member that is assigned to this project.  
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