OFFICE OF THE MAYOR: INTERN & VOLUNTEER APPLICATION FORM

Thank you for your interest in the Office of Mayor Kevin Johnson.  Please submit this form along with a cover letter and resume to mayorstaffing@cityofsacramento.org.
	Date:
	     

	Salutation:
	 FORMDROPDOWN 

	Name:
	

	Address: 1:

Address  2:

City:
Country:
	

CA FORMTEXT 

     
    State:     Zip:  
USA
	Phone:
	

	
	
	Alt Phone:
	

	
	
	Email:
	


	Which best describes you?
	 FORMDROPDOWN 


	What is your preferred start date?
	 FORMCHECKBOX 
 Immediately
 FORMCHECKBOX 
 Other:       

	How many weeks do you expect to serve?
	 FORMCHECKBOX 
 As long as needed
 FORMCHECKBOX 
 Other:       weeks


Please put an “X” by all areas you are interested in contributing to:


	 FORMCHECKBOX 
 Constituent Affairs & Outreach
 FORMCHECKBOX 
 City Council Meetings
	 FORMCHECKBOX 
 Media & Communications
 FORMCHECKBOX 
 Policy Research & Analysis
	 FORMCHECKBOX 
 Scheduling & Advance

 FORMCHECKBOX 
 Website & Technology


Please indicate which issue areas most interest you:

	 FORMCHECKBOX 
 Arts & Culture

 FORMCHECKBOX 
 City Budget/Finances

 FORMCHECKBOX 
 Economic Development

 FORMCHECKBOX 
 Education

 FORMCHECKBOX 
 Environment 
	 FORMCHECKBOX 
 Energy/Utilities

 FORMCHECKBOX 
 Flood Protection

 FORMCHECKBOX 
 Homelessness

 FORMCHECKBOX 
 Housing

 FORMCHECKBOX 
 Public Safety
	 FORMCHECKBOX 
 Transit/Transportation

 FORMCHECKBOX 
 Technology

 FORMCHECKBOX 
 Volunteerism

 FORMCHECKBOX 
 Other:      



Please put an “X” by an areas where you have prior skills or experience.

	Computer skills

 FORMCHECKBOX 
 MS Access
 FORMCHECKBOX 
 MS Word

 FORMCHECKBOX 
 MS Excel

 FORMCHECKBOX 
 MS PowerPoint

 FORMCHECKBOX 
 Web development

 FORMCHECKBOX 
 Other:      
	Administrative skills

 FORMCHECKBOX 
 Answering phones
 FORMCHECKBOX 
 Greeting visitors

 FORMCHECKBOX 
 Sorting & Filing

 FORMCHECKBOX 
 Data entry

 FORMCHECKBOX 
 Correspondence

 FORMCHECKBOX 
 Other:      
	Communication skills

 FORMCHECKBOX 
 Letter/memo writing

 FORMCHECKBOX 
 Meeting notes

 FORMCHECKBOX 
 Press releases
 FORMCHECKBOX 
 Speechwriting

 FORMCHECKBOX 
 Public speaking

Other:      
	Other skills

 FORMCHECKBOX 
 Scheduling

 FORMCHECKBOX 
 Advance
 FORMCHECKBOX 
 Event Planning

 FORMCHECKBOX 
 Policy Research
 FORMCHECKBOX 
 Project Management

 FORMCHECKBOX 
 Other:      


Please put an “X” in all time slots when you expect to be available on a weekly basis.
	
	Mon
	Tues
	Weds
	Thurs
	Fri
	Sat
	Sun

	8a
	     
	     
	     
	     
	     
	     
	     

	9a
	     
	     
	     
	     
	     
	     
	     

	10a
	     
	     
	     
	     
	     
	     
	     

	11a
	     
	     
	     
	     
	     
	     
	     

	12p
	     
	     
	     
	     
	     
	     
	     

	1p
	     
	     
	     
	     
	     
	     
	     

	2p
	     
	     
	     
	     
	     
	     
	     

	3p
	     
	     
	     
	     
	     
	     
	     

	4p
	     
	     
	     
	     
	     
	     
	     

	5p
	     
	     
	     
	     
	     
	     
	     

	6p
	     
	     
	     
	     
	     
	     
	     

	7p
	     
	     
	     
	     
	     
	     
	     

	8p
	     
	     
	     
	     
	     
	     
	     


[image: image1.png]


Office of Mayor Kevin Johnson

p: 916-808-5300

915 I Street, Fifth Floor Sacramento, CA 95814

e: mayor@cityofsacramento.org


