City has Determined that
Public Improvements Are
Required

v

Owner Submits Offsite

Improvement Plans and

Checklist Items at Public

Counter:

* Residential — 7 Sets
(Option to Submit Plans
for Landscaping, if

Development Engineering and Finance Division
Residential Subdivision Public Improvement Plan Process

Required)

Counter Technician
Collects All Checklist
ltems and 1% Half of
Plan Check Deposit

A

Plans are Routed to the Following
Dept./Divisions/Agencies:

« Utilities

« Traffic Engineering

 Landscape Architect

« Street Maintenance

» Department of Transportation

« Building Life Safety

« Electrical

« Cross Jurisdictional Agencies

1% Review Cycle

PM Redlines Comments

on Plans

« If Necessary, Schedule
Meeting With Depts./
Divisions to Discuss

Option to Begin Map
Check Process

4

Engineering
Designer
Resubmits Plans
for Review

roject Deeme
Approved?

A

Collect 2" Half of
Plan Check &

A

Notice to Proceed (NTP)
is Prepared for
Construction to Begin &
Copies of Plans are
Routed to Various Depts
and Divisions

Map Records

1) Subdivision Improvement
Agreement Prepared.
2) Performance & Payment

Inspection Deposit;
Request Certificate of
Liability Insurance

Bonds provided.

Construction

Complete? g No—

Perform
Construction

Yes

Issue Notice of

Completion (NOC)

Requesting
Return of

Yes

v

Request Warranty
Bond or Ryder from
Owner for 10% of
Performance Bond to
be on File for 1 Year
Warranty Period

City to Keep
Original Security
on File for 1 Year
Warranty Period

Upon Request,
Release Payment
Bond if it is
Owner’s Form of
Security

o«

Over 1 yek#

Yes

Release Security to
Owner

PROCESS TIME:

Cycle 1: 4 Weeks

Additional Cycles: 2-3 Weeks

Participation in a Pre-design Meeting Reducing the Number of
Review cycles

Benchmark: Project Approved Within 3 Cycles

NOTES:

« Goal of Process is to Create Legal/Saleable Lots (i.e. Record
Map). One other Requirement to Obtain Goal is to Issue Notice
To Proceed (NTP) for Off-site Improvements.

» Time for Processing Residential Plan Check Could be Shortened
if Developer Schedules Pre-Design Meeting Before
Submitting Plans and Complete Designs

* Project will be Returned to Owner if Plans Submitted are
Incomplete

Shape Legend
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