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DRIVEWAY PERMIT APPLICATION 

PROCESSING INSTRUCTIONS 
Preparation of Application 

1. Type or neatly print all information in the spaces provided on the "DRIVEWAY 
APPLICATION AND PERMIT FORM." 

2. List all active building permits on attached “BUILDING PERMIT IDENTIFICATION FORM” 
and submit with the permit application. 

3. Prepare a site plan that is neat, readable, fully dimensioned and inclusive of all site 
conditions (see attached example for requirements). 

4. Provide proof of liability insurance as directed by attached "REQUIREMENTS FOR 
CERTIFICATES OF INSURANCE" or for more information contact the City of 
Sacramento, Risk Management Office at (916) 808-5556. 

Submission to the City 

After the applicant has completed the above items, the following shall be submitted to 
Development Engineering, 300 Richards Blvd., 3rd Floor: 

   Completed "Driveway Permit Application" 

   8 1/2" x 11" (or larger size) site plan - 4 copies 

   Traffic Control Plan - 4 copies 

   Proof of insurance (accord & additional insured endorsement) 

   Application fee (See cost schedule at the bottom of this form) 

   List of active building permits for this location (see attached "BUILDING PERMIT 
IDENTIFICATION FORM" 

***Work may begin only AFTER the City has issued the driveway permit*** 

 

 

 

 

 

 

 

 
 

 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 

AND WILL BE RETURNED TO THE APPLICANT 

Cost of Permit:    Width of Driveway                Cost 
23’ and Below                                               $250 

24’ – 35’        $325 
36’ – 45’        $400 

Asphaltic Concrete                       $175 
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DRIVEWAY PERMIT APPLICATION  

PROPERTY LOCATED AT: ________________________________________________________ 

Number of Driveways to construct:  ___________________________________________________ 

Name of property owner: ___________________________________________________________ 

Address: ___________________________________________________________ Zip: ________ 

Email: _________________________________________________________________________ 

Contractor’s Information: 

Name: _____________________________________________________ Phone: _____________________ 

Address: ___________________________________________________________________ Zip: ________ 

Email: _________________________________________________________________________________ 

Name of firm: _____________________________________________________ License No.: ____________ 

In the following manner: 

___________________________ FEET EACH ON _____________________________________________ 
  (WIDTH)        (STREET NAME) 

___________________________ FEET EACH ON _____________________________________________ 
  (WIDTH)        (STREET NAME) 

___________________________ FEET EACH ON _____________________________________________ 
  (WIDTH)        (STREET NAME) 

_______________________________________________  ________________________________ 
 (SIGNATURE OF PROPERTY OWNER)      (OWNER’S PHONE #/EMAIL) 

Please do not write below this line 

GRANT OF PERMIT: 

It is agreed that the driveway(s) shall be constructed in a expedient manner and in strict conformance with the City’s 
driveway standards, Standard Construction Specifications, special instructions of the driveway inspector, and the plans 
approved by City Transportation Engineer. It is further agreed that the curb section will be restored to original condition by 
the property owner if and when a driveway becomes unnecessary due to land use changes or this permit is revoked for 
any reason.  

In the event of failure by the property owner to abide by the terms of this agreement, the City may proceed with 
corrections or restoration of the curb section and the work done shall be charged against the owner and a lien shall be 
placed on the property.  

This permit and all of its attachments shall be remain available at the job site until final driveway inspection.  

Removal or alteration of any part of this Permit renders the entire Permit null and void. Any errors and/or omissions on the 
plan or application are the responsibility of the applicant as are any and all costs incurred due to such omissions. 

No deviations from or changes in plan will be permitted without written permission from the City Transportation Engineer. 

PERMIT ISSUED BY:  ___________________________________  DATE: __________________                      
(Public Works Engineer/Designee) 

PERMIT #
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     Engineering Services Division 

 

      Development Engineering 
300 Richards Blvd., 3rd Floor 

Sacramento, CA 95811 

Phone: 916-808-8300  
 Fax: 916-808-1984 

 
 

BUILDING PERMIT IDENTIFICATION FORM 
 

 

 

 

 

 

Development Engineering Counter Person: 

The following building permits are associated with this permit application. Route this 
application to the plan checker listed in the commercial database. 

 

 ______________________________________________________________________ 

      Address 

 

 

Building Permit # ________________________________ 

Building Permit # ________________________________ 

Building Permit # ________________________________ 

Building Permit # ________________________________ 

Building Permit # ________________________________ 

Building Permit # ________________________________ 

 

 

Applicant: 
 
List all active building permits associated with this address and return this sheet 
with the permit application: 
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